
Meeting Location
320 N Main St. Falls City, OR 97344 (or Web Application, in writing)

How to Attend and/or Participate:
1. In Person: 320 N Main St. Falls City, OR 97344
2. Call-in:

a. 1 253 215 8782
b. Meeting ID: 878 7406 4319
c. Passcode: N/A
d. You will be muted but may “raise your hand” to indicate you wish to comment.

3. Web Application: Zoom Webinar 
Zoom 
a. Meeting ID: 878 7406 4319
b. Passcode: N/A
c. You will be muted but may “raise your hand” to indicate you wish to comment
during Public Comments.

4. Write-In: Using regular mail or email.
a. info@fallscityoregon.gov; 299 Mill St. Falls City, OR 97344

The City of Falls City does not discriminate in providing access to its programs, services,
and activities on the basis of race, color, religion, ancestry, national origin, political
affiliation, sex, age, marital status, physical or mental disability, or any other
inappropriate reason prohibited by law or policy of the state or federal government.
Should a person need special accommodations or interpretation services, contact the
City at 503.787.3631 at least one working day prior to the need for services and every
reasonable effort to accommodate the need will be made.

1. CALL TO ORDER & ROLL CALL
TJ Bailey, Mayor____ Dennis Sickles ____ Lori Jean Sickles___
Jennifer Drill ____ Tony Meier____ Amy Houghtaling____ Martha Jirovec ____

2. PLEDGE OF ALLEGIANCE
3. MOTION TO ADOPT THE ENTIRE AGENDA
4. ANNOUNCEMENTS, APPOINTMENTS, APPRECIATION, PROCLAMATIONS

a. Proclamation for John Schoon
5. COMMUNITY & GOVERNMENT ORGANIZATIONS

City Council Meeting
Monday, November 8, 2021 at 6:00 pm
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a. Falls City Public Works Report
b. Falls City Fire Report
c. Polk County Sheriff’s Report

Not Submitted

6. REPORTS
a. Mayor
b. Council
c. Manager Report

7. CONSENT AGENDA
a. Approval of the Minutes

i. September 13, 2021, Regular Meeting
ii. September 16, 2021, Special Meeting 
iii. October 18, 2021, Regular Meeting

b. Approval of the Bills
8. PUBLIC COMMENTS & LETTER COMMUNICATIONS

In order to encourage an environment of openness, courtesy and respect for differing
points of view, please refrain from behavior that is disruptive to the meeting such as
making loud noises, clapping, shouting, booing, or any other activity that disrupts the
orderly conduct of the meeting. Abusive language will not be tolerated.

Please limit your commentary to five (3) minutes or less.

9. NEW BUSINESS
a. Land Use Variance 2021-01 260 Lombard
b. Supplemental Budget 1
c. Code Enforcement Vehicle Magnets
d. ARPA Funds for Wastewater
e. Sale of Land to Falls City
f. COVID Premium Pay for Staff

10. OLD BUSINESS
a. Polk Cemetery Savers
b. Code Enforcement Officer Update

11. CITIZEN COMMITTEES
a. Parks & Recreation, Public Works, Historic Landmarks are all back to in

person meetings located at the Community Center.
Historic Landmark Commission will meet on Wednesday, November 10, 2021, and
Monday, November 22, 2021, both meetings are at 5 p.m.

Parks and Recreation will meet on Wednesday, November 17, 2021, at 6 p.m.

Public Works Committee will meet on Thursday, November 18, 2021 at 6 p.m.

12. GOOD OF THE ORDER
13. ADJOURN
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Posted _November 05, 2021: Frink’s, City Hall, Community Center, Falls City Website

Contact: Jamie Ward, City Recorder (jward@fallscityoregon.gov 503-787-3631) | Agenda published on
11/05/2021 at 12:26 PM
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City of Falls City 

Proclamation 
 

Whereas: John Schoon served as State Representative for the region including Falls city 
from 1979 through 1995; and,  

Whereas: John Schoon generously donated $50,000 to close out the loan the city of Falls 
City had on the Falls Park; and, 

Whereas: John Schoon donated an extra $5,000 to be used to clean up and develop the 
park; and, finally, 

Whereas: This proclamation only celebrates a portion of fmr. Rep. Schoon’s many decades 
of public service to the region. 
 

 

Now, Therefore, Be It Proclaimed that I, TJ Bailey, by virtue of the authority 
vested in me as Mayor of Falls City, in the State of Oregon, do hereby proclaim that the City of 
Falls City is grateful to John Schoon for his service to the Falls City Community. 

 

In Witness Whereof, I have hereunto set my hand and caused the seal of the City of 
Falls City to be affixed on this 8th day of November, 2021.     
 

       _________________________   

       TJ Bailey , Mayor     

Page 4Page 4Page 4Page 4Page 4Page 4Page 4Page 4Page 4Page 4Page 4Page 4Page 4Page 4Page 4Page 4Page 4Page 4Page 4Page 4Page 4Page 4Page 4Page 4Page 4Page 4Page 4Page 4Page 4Page 4Page 4Page 4Page 4Page 4Page 4Page 4Page 4Page 4Page 4



 
 

 
 
 
 

City of Falls City 
299 Mill St  Falls City, Oregon  97344 

Ph. (503) 787-3631  www.fallscityoregon.gov 
 

 
 

Public Works Report  
October of 2021 

  
 
Administration 
Normal operations.   
 
Water Division 
On the 21st we had a service break at the main at 440 Ellis. 
 
Sewer Division 
Normal operations. 
 
Streets Division 
Normal operations. 
 
Parks & Cemeteries Division 
Normal operations. 
 
Non-Sewer Wastewater Division (TMDL) 
Normal operations. 
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                                  Falls City Fire Department                                       
Activity Report for Council Meeting November 2021 

 
 
Greetings!   
 
October was again another busy month for the Fire Department, although our call volume 
was a little slower, we have been busy putting our Grant money to work and lots of new training! 
 
Grant Updates 
We have been so fortunate to obtain some Grants again this year as you know. With our ODF Grant money we have 
been able to purchase Wild Land Gear to replace our old, outdated (and non existent) pants, shirts, helmets, safety 
goggles and gloves. This is the first time every volunteer wild land fire fighter has had complete PPE for Wild Land 
Fire Fighting that was not 2nd or 3rd hand me downs from other departments. And they actually fit us! This grant also 
provided fire and Wild Land hand tools that we have never had, or replaced old, broken ones. About a $7,000.00 
savings. 
 
 With the AFG Grant, which was a big one, we were able to replace all of our outdated Air Packs and Air Bottles. Per 
NFPA standards we would have had to stop using the old sets by next year. This saved the City $89,000.00. Another 
huge benefit was the Grant that replaced our out dated hand held radios. Another $13,000.00 savings. These radios are 
compliant with the new Emergency Management Communication requirements.  
 
We also have received an EMS Rural Training Grant for $24,000+. Which we are requesting the Council to please 
approve into a Supplemental Budget for us during this month’s council meeting. 
This is a unique training grant that will give us tools and equipment, text books, etc to train a wider scope of 
emergency medical training, including Substance Abuse, Mental Health, Mass Casualty Incidents, Active Shooter, 
Disaster Preparedness, Stop the Bleed and more State Certified EMR’s. Part of this grant allows for some much 
needed updates to our training room, such as new tables, electrical improvements, and new overhead light fixtures. To 
save money, for our overhead lights, can use the existing fixtures, but upgrade the 40 year old light bulbs and lenses 
with new energy efficient LED lights. Which should improve lighting and save on utility bills. We will save the old 
tables for the Community Center projects or when citizens need to borrow a table or two for family get-to-gathers, 
yard sales, etc., as we have always done. I am really excited about the new Auscultation Simulation Manikin that 
comes with real heart tones, lung sounds, 12 pulse points, programmable Blood Pressures and an IV access arm!  
 
 
Training 
 
I am very pleased to announce that in October I was able to conduct a State Certified EMR (Emergency 
Medical ) Course in house. The same class  out-side of the dept would have cost over $1,000.00 per person. We had 3 
adults take and pass the 48 hour course. They are waiting for their background checks to go through in order to 
receive their state license and certification as EMR’s. I expect them to have their licenses and ready to respond on 
medical calls as EMRs by the end of this month! This will give us some more medics for day time calls during the 
week as well as nights and weekends.  
 
We continue to train existing and new members in Fire Fighting each week and work towards their state certification 
at different levels of fire certifications as well as Wild Land training too.  
Again, we are fortunate that some of us are certified to train these classes in house,  saving money,  
volunteer’s time and travel, and a better opportunity and ease for our members to receive that training.  
 
Membership 
 
As with every department, volunteers are hard to come by. We have lost several over the last two 
years due to having to move further away for work, or simply can not find housing in Falls City. 
However, we have gained several new adult and junior members this year. In October we welcomed  
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 Cont.                                         Falls City Fire Dept. October Report 2021  
 
 
Membership, continued 
Falls City Fire Department is one of the last to still offer a Junior Fire Fighter program. We have been proud to 
support this opportunity for our young folks for over 40 years. Anyone who is 13 years of age or older, may apply to 
join. The requirements are: they must be at least 13 years of age, have written permission by a parent or guardian and 
their school principal,  be enrolled in school or home school and maintain good attendance with at least a C average. 
They must be a responsible citizen in good standing, (not getting into any legal trouble), and must hold good 
attendance records for training and fire department extra community activities such as Toys for Tots, Santa, food 
boxes, etc.  Once they turn 18 they are then voted in as full adult members. 
 
We recruit our Juniors through parents who are already on the fire dept. or inquire about the program. 
My volunteer training such as First Aid, CPR classes, or helping with Cert training in the schools has recruited several 
of our Junior volunteers. The Fire dept also conducts Community Public Educational  programs in the schools with 
fire safety events, “what it means to be a fire fighter or EMT”,  home fire escape plans, etc. every year, which sparks 
interests in our young people to get involved in the dept. Each Junior is “sponsored” by one of the adult members and 
becomes their mentor for drills and calls. They are allowed to go on calls with the mentor with certain exceptions in 
more difficult or sensitive calls.  
 
Community Support 
 
With COVID restrictions for the second year,  the fire department offered walk up or drive up Halloween 
Trick or Treaters. We handed out Halloween Buckets with some fire stickers, posters, information on how to join, 
little toys or games, a few school supplies, and of course some good ole fashioned candy. Hot Cider or coffee for 
Moms and Dad’s was also offered. The kids had fun going back and forth between the Mt Gospel Church and the Fire 
Dept providing a safe and fun Halloween for our kids. We estimate we had about 50 kids stop by and maybe 20 “big” 
kids 
(parents) :-) 
 
CALLS 
 
10 Medical Calls 
1 MVA  (outside City Limits) 
1 Grass Fire  (outside City Limits) 
1 Smoke complaint (UTL)  (Outside City Limits) 
13 total calls 
 
We were able to respond to all calls, including the 3 outside (Rural) calls.  
(To my knowledge, we did not see SW respond on these outside calls) 
 
Thank you for your time. This is a much longer report than normal, but AJ and some of you have been asking about  
various items I have mentioned here today for you, so I hope that you enjoy this report. Please feel free to contact me 
with any questions that you may have. As always the department and volunteers greatly appreciate all of your support, 
hard work and dedication to the Community and department. Our Community is truly blessed to have you! 
Also, congratulations AJ on your One Year Anniversary as our City Manager! We look forward to many more 
years to come working with you. :-) 
 
Take Care, and Stay Well  
Happy Thanks Giving! 
Sharon Volk Greve 
Assistant Chief 
Falls City Fire 
Cell: (503) 871-5140 
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Falls City Fire Dept. FIRE or EMS Training Roster  Today’s Date 10-31-2021 
  

 
 

 Name 
 

 

Rank/Cert DPSST 
 

        Member Active                                    Recorded/date/ 
 

 
 

1 Albert, Lori (4-11) 

 

  

 

Eng /EMT I 
  

12941   Y  
2 Bishop, Julee’ (2-

07) 

 

 

Sup.Prob  
F F/M 

24016    Y  
3 Creekmore, Donna 

(8-18) 
Chaplain     Y  

4 Creekmore, 
Jonathon G. 10-07 

 AC/EMR 
 

24943    Y  
5 Creekmore, Virginia 

09-2021 
Junior   NEW JR MEMBER  

6 Cushway, Mason 
(11-2019 

Junior  
(F /M )     Y  

7 Dunmire, Brody(5-
20) 

Prob FF 40750    N  LOA WORK  
8 * Elzner, Channon 

09-2021 
Prob 
Support 

    Y  
9 * Frink, Kevin 

10-2021 
Prob FF    NEW ADULT MEMBER  

10 Gusarov, (Geno) 
Gennadiy  (9-20) 

Prob FF M     Y  

11  Jennifer, Drill 
 (9-19) 

Prob FF 
 

    Y  
12 Epperson, Jay (7-20) 

(1-14) 
Cpt. EMR 14346    Y  

13 Gilbert, John (9-06) BC/EMR 23390    Y  
14 Inman, Larry (5-19)  FF/EMR 15572    Y  
15 Richardson, Abbey 

(9-18) 
Prob FF/M 38799    Y  

16 Schwarz, Hannah (7-
20) 

 Junior     Y  
17 Schwarz, Staci (9-

19) 
 Prob/FF/M 404749    Y  

18 Schwarz, Jeff (5-
17) 

 Junior 
Prob FF/ M      Y  

19 Schwarz, Jon, Jr.  
(5-16)   Adult 12-19 

Prob FF 37498    Y  
20 Schwarz, Jon, Sr.  

(5-17) 
Prob FF/M 37498    Y  

21 Smith, Paul (1-96) BC /EMR 
 

11555    Y  
22 Volk Greve, 

Sharon  
 

AC/EMT I 11590    Y  
23 Wagner, Danielle 

7-16 
Prob FF 37501 LOA work/school  

24 Wagner, Karl C. (1-
00) 

Capt FF 15575 LOA work/school  
25 Young, Robert (1-

82) 
Chief 
EMR 

06608    Y  
      

      
       Revised 11-2021  Sharon V. Greve, A/C 
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THIS ORGANIZATION IS AN EQUAL OPPURTUNITY PROVIDER 
 

 
 
 
 
 

OFFICE OF THE MAYOR 
TJ BAILEY  

 
 

Mayor’s Report November 8, 2021 
 
Polk County Monthly Breakfast 
 
I had the opportunity to represent Falls City at the monthly Polk County Breakfast on October 
29, 2021 at the New Morning Bakery in Dallas, Oregon. It was at this breakfast I was able to 
listen to our neighboring community partners on projects in their respective cities. I was able to 
share information about our community, specifically, I updated them on the River’s Edge 
Skatepark Project and how COVID has significantly impacted our progress to developing a much 
needed recreational outlet for our youth.  
 
I had the privilege to meet our State Representative for District 23, Anna Scharf. I am in 
communications to meet with her as she is excited to represent our city and to help us in any 
way possible to help find funding for current and future projects. 
 
River’s Edge Skate Park 
 
Fundraising efforts continue to help fund our skateboard project through our bottle and can 
drive. I would like to sincerely thank the Boondocks for their endless contributions of cans and 
bottles. 
 
At the beginning of the project there was an abundant amount of energy from our youth to 
help with this project. Due to COVID, summer activities and school starting, the energy has not 
been present like I had hoped. I am hoping to host a town hall either November 16th or 17th to 
create the energy and buzz to really get this project moving. As soon as a date is finalized 
information will be sent to the community to attend this event. 
 
City Manager Evaluation 
 
The evaluation form for our City Manager has been finalized. In hopes of transparency, the 
council will have an opportunity to review the evaluation form and ask any questions in regards 
to it. With help from one of our previous Mayors and from local Mayors in the Monmouth and 
Independence area, I have customized a traditional Likert rating scale evaluation for our council 
and for our City Manager. It is my hope that this evaluation can be used as our standard 
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THIS ORGANIZATION IS AN EQUAL OPPURTUNITY PROVIDER 
 

evaluation for years to come. It is a simple and effective tool for council members to give their 
evaluation of our City Manager with room to make comments if they choose to do so. In the 
future, council will have the option to choose either electronically completing the evaluation or 
fill it out by hand. 
 
Timeline for the process is as follows: 
 

Who What When 

Councilors & 
Mayor 

Receive Evaluation Form November 8, 
2021 

City Manager Prepares self-evaluation in narrative form November 22, 
2021 

Councilors Complete forms-turn in to Mayor (all forms must be signed, dated, 
and turned into the Mayor on November 22, 2021 by 5PM to be used in the 
evaluation) 

November 22, 
2021 

Mayor and 
Council President 

Tabulate and summarize results of Council forms December 4, 
2021 

Mayor Distribute composite evaluation form and CM self-
evaluation 

December 10, 
2021 

Council, City 
Manager 

Executive session meeting to review evaluation data (City 
Manager may call for open session upon their request) 

December 13, 
2021 

 

Community Thanksgiving Dinner November 20th 
 
The Falls City Community Thanksgiving Dinner is Saturday, November 20th. This year will be a 
“to-go” only with pickup at the Community Center beginning at 12PM and going until 2PM.  
 
Donations are still needed in order to host this amazing event. The following items are needed 
to help make this event successful: 
 
Turkey (need 18 total) Onions 
Bread crumbs for stuffing Turkey Gravy 
Celery Cranberries 
Green Beans Butter 
Mushroom Soup Half and Half 
French’s fried onions Whipped Cream 
Potatoes (100lbs) Dessert (pies/cakes/cookies) 
Yams/Sweet Potatoes (100lbs) Aluminum foil 
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THIS ORGANIZATION IS AN EQUAL OPPURTUNITY PROVIDER 
 

 
Please deliver all food items to the donation bin at the general store. Donations of money 
allows the volunteers to purchase food in bulk at a lower price as well as get last minute items. 
Money can be given to the staff at the store or donated via the link on the Falls City Thrives 
Facebook page. 
 
If you have questions or would like to volunteer during the dinner (cooking, cleaning, handing 
out boxes), please contact Dana Schowalter.  
 
Thank you Dana for your hard work in organizing this amazing event. 
 
Mayor Office Hours 
 
Beginning November 9th, I will have set office hours at City Hall from 4:00PM until 5PM every 
Tuesday and Thursday. Please feel free to stop by and discuss any city business or learn more 
about how you can get involved in our city events and activities. 
 
I look forward to seeing you during office hours. 
 
Thanks to all of you for your continued service. It is my privilege to work with all of you for the 
betterment of our great city. 
 
Sincerely, 
 

TJ Bailey, Mayor 
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PerfEval-City Manger Page 1 of 12            

City of Falls City
Performance Evaluation 

City Manager 

PURPOSE 

The purpose of the employee performance evaluation and development report is to increase 
communication between the City Council and the City Manager concerning the performance of the City 
Manager in the accomplishment of his/her assigned duties and responsibilities, and the establishment of 
specific work-related goals and objectives that assist in the achievement of the City Council goals. This 
performance evaluation is intended to promote efficient and effective performance and to identify good 
performance and to identify areas where improvement could result in more efficient and effective 
performance.  

PROCESS 

The City Council shall conduct an annual review and evaluation of the City Administrator’s work 
performance.  The results of such evaluation shall commend areas of good performance and point out 
areas for improvement.  It shall also be the basis for contract extension and compensation decisions. 

1. If the criteria, standards and policy directives change, a public process is to be followed as
outlined in ORS 192.660 (1)(i).

2. The timeline for the process is as follows:

WHO WHAT WHEN 
Councilors & Mayor Receive Evaluation Form November 8, 2021 
City Manager Prepares self-evaluation in 

narrative form 
November 8, 2021 

Councilors Complete forms – turn in to 
Mayor (all forms must be signed and 
dated) 

November 22, 2021 

Mayor and Council President Tabulate and summarize results 
of Council forms 

December 4, 2021 

Mayor Distribute composite evaluation 
form and CM self-evaluation 

December 10, 2021 

Council, City Administrator Executive session meeting to 
review (Admin may call for open 
session) 

December 13, 2021 

Due by 5:00 pm. November 22, 2021
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INSTRUCTIONS 
 
Review the City Manager’s work performance for the entire period; try to refrain from basing judgement 
on recent events or isolated incidents only.  Disregard your general impression of the employee and 
concentrate on one factor at a time. 
 
Evaluate the City Manager on the basis of standards you expect to be met for the job to which assigned 
considering the length of time in the job.  Check (✔) the number which most accurately reflects the 
level of performance for the factor appraised using the rating scale described below.  If you did 
not have an opportunity to observe a factor during this evaluation period, please indicate so in 
the “N/O” column next to the factor. 
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Performance Evaluation 
 

City Manager                 Date:  December 13, 2021        
 
RATING SCALE DEFINITIONS (1-5)  
 
Unsatisfactory  (1)  The employee’s work performance in this area is inadequate and definitely inferior 
to the standards of performance required for the job.  Performance at this level can not be allowed to 
continue. 
 
Improvement    (2) The employee’s work performance in this area does not consistently meet the  
Needed standards of the position.  Serious effort is needed to improve performance. 
 
Meets Job         (3) The employee’s work performance in this area consistently meets the standards  
Standard  the position. 
 
Exceeds Job     (4) The employee’s work performance in this area is frequently or consistently above 
the Standard level of a satisfactory employee, but has not achieved an overall level of outstanding 
performance. 
 
Outstanding      (5) The employee’s work performance in this area is consistently excellent when 
compared to the standards of the job. 
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I. Performance Evaluation and 
Achievements 
 
1. City Council Relations  
    
A. Effectively implements policies and 
programs approved by the City Council. 
    
B. Maintains timely, clear, concise and 
thorough reporting to the City Council  
 
C. Accepts direction/instructions in a 
positive manner and works proactively to 
research, analyze and respond and/or act within 
agreed-upon time frame.  
 
D. Keeps the City Council informed of 
current plans and activities of administration and 
new developments in technology, legislation, 
governmental practices and regulations that may 
impact the City. 
 
E. Provides the City Council with clear 
report of anticipated issues that could come 
before the City Council 
 
 
 
 
 

 
 
 
 

Item 1 2 3 4 5 N/O 

A    
 

   

B    
 

   

C  
 
 

  
 
 

   

D       

E       

 
 
 
   

Comments related to City Council Relations:  
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2.   Internal & External Customer Service   
 

Item 1 2 3 4 5 N/O 

A       

B       

C       

D       

 
A.  Is courteous and projects a positive public image. 
 
B. Maintains effective relations with media representatives. 
 
C. Ensures city staff readiness, responsiveness and resourcefulness to offer excellent service to 
internal and external customers 
 
D. Brings positive options and ensures resolution of conflicts and citizen complaints. 
 
 
Comments related to Internal & External Customer Service: 
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3.    Management/Supervision of Staff  
 

Item 1 2 3 4 5 N/O 

A       

B       

C       

D    
 

   

 
 
A. Works well with other employees.  
   
B. Effectively evaluates performance of employees  
against job descriptions and department goals.  
 
C. Uses effective supervisory skills, 
including appropriate delegation of responsibilities.  
   
D.  Recruits and hires qualified and effective staff.   
 
Comments related to Management/Supervision of Staff: 
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4.  Leadership 
 

Item 1 2 3 4 5 N/O 

A       

B       

C       

 
A. Encourages professional development  
opportunities and plans for staff and Council. 
 
B. Creates and maintains a culture of customer service, 
proactive outreach and innovation. 
 
C. Assists Council in setting goals and objectives that are 
productive and realistic, while 
reaching towards agreed-upon long-term 
community vision. 
 
Comments related to Leadership:  
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5.   Fiscal Management   
     

Item 1 2 3 4 5 N/O 

A       

B       

C       

D       

E       

  
A. Prepares realistic annual budget that reflects  
input from department heads for ongoing programs, program enhancements and/or reallocation in the 
context of current fiscal conditions. 
 
B. Seeks efficiency, economy and effectiveness in all departments and programs. 
 
C. Controls expenditures in accordance with 
approved budget. 
 
D. Keeps City Council informed about revenues  
and expenditures, actual and projected. 
 
E. Ensures that the budget supports the City Council’s goals and objectives in a clear manner. 
   
 
Comments related to Fiscal Management: 
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6.   Personal Traits  
 

Item 1 2 3 4 5 N/O 

A       

B       

C       

D       

E       

F       

G       

H                         

      
A. Communication:  Ensures both oral and written  
communication is clear, concise and articulate. 
 
B. Initiative: Proposes, when appropriate, ideas that could  represent new or different ways to 
advance Council, department, staff or management goals.  
       
C. Judgment: Exercises good judgment in fiscal, 
personnel and other matters of public concern. 
 
D. Fairness and Impartiality: Deals with the Council, department heads, and staff in a fair and 
impartial manner. 
 
E. Creativity:  Demonstrates a willingness to explore new ways to leverage existing and potential 
assets. 
 
F. Professional Development: Seeks and undertakes professional development opportunities that 
could enhance efficiency, effectiveness and creativity in areas that would benefit the City.   
 
G.  Professional Leadership: Seeks leadership roles in local and regional organizations.  
 
H.  Ethics and Morals:  Exhibits high standards of  
 personal moral and ethical behavior.      
 
Comments regarding Personal Traits:     
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7.  External Stakeholder Relations   
  

Item 1 2 3 4 5 N/O 

A       

B       

C       

D       

E       

F       

G       

   
A. Builds and maintains active partnerships  
with local, regional, state and federal government jurisdictions and agencies. 
 
B. Builds and maintains active partnerships 
with non-profit and non-governmental organizations. 
 
C. Builds and maintains active partnerships with private enterprise. 
 
D. Builds and maintains relationships with members of boards and commissions. 
 
E. Ensures strategic pursuit of financial resources (grants) from other agencies, including proactive 
notice to Council of opportunities that may require re-prioritization of goals. 
     
F. Contributes to good government through regular 
participation in local, regional and state committees and organizations.     
  
G. Lobbies effectively with legislators and state agencies regarding City programs and projects. 
   
 
Comments regarding External Stakeholders: 
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II. Notable Achievements relative to performance goals and objectives for this 
evaluation period:   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
III. Summary Rating 
 
Overall Performance Rating – Considering the results obtained against established performance standards 
as well as overall job performance, the following rating is provided: 
 
Unsatisfactory ___     Improvement ___     Meets Job _____     Exceeds Job ___     Outstanding ___  
       Needed          Standards  Standards 
 
Summary Comments:    
 
 
 
 
 
 
 
 
 
IV. Future Goals and Objectives 
 
Specific goals and objectives to be achieved in the next evaluation period. 
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This evaluation has been reviewed and discussed between the City Council and the City Manager on:  
 
DATE: ___________________ 
 
 
Council Members       Concurrence  
 
_____________________________________   YES / NO 
Mayor   
 
_____________________________________   YES / NO 
Councilor   
 
_____________________________________   YES / NO 
Councilor   
 
_____________________________________   YES / NO 
Councilor   
 
_____________________________________   YES / NO 
Councilor   
 
_____________________________________   YES / NO 
Councilor   
 
_____________________________________   YES / NO 
Councilor   
 
City Administrator 
 
_____________________________________      
Signature       Date 
        __________________  
        Next Evaluation Date 
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Note: If you have questions/concerns, please respond to me individually by email, phone, or in person.  This way we avoid violating 
any public meetings laws with a “reply all” response, or multiple councilors discussing on the same thread.  

 
 

 City of Falls City 

299 Mill Street 
Falls City, OR 97344 

Ph 503.787.3631 
 
 
 

City Manager’s Report November 8, 2021 
 
Introduction 
It’s hard to believe but it has been almost a full year since the council chose me to be their next 
city manager and it would be an understatement to say that it has been an eventful one. We’ve 
had several challenges that have pushed staff to excel in the face of adversity and now we’re 
just getting ready to deal with the hardships of the cold season. For my part, I feel very 
privileged to be able to work for a community with incredible potential and amazing people 
doing their best to improve it. A special thanks goes to the city council for their continued 
public service, and especially of their support of my work, as I strive every day to keep earning 
the faith placed in me. 
 
Wastewater Project – I have been continuing to attend the regular meetings with the multi-
organizational team putting together the ultimate application for financing through USDA-RD. 
Thanks to the unprecedented federal funding from the American Recovery Plan Act, the city will 
receive funds that can help in paying for the various required assessments for USDA-RD funding 
of the project. Thanks to these funds, and the approved CDBG grant dollars we will receive for 
this project, we are moving forward with the Preliminary Engineering Report (PER). This 
planning document is required by state and federal funding agencies as part of the process of 
obtaining financial assistance for development of drinking water, wastewater, solid waste, and 
stormwater facilities. In addition, based on guidance from our state and federal partners, we 
will apply part of the CDBG funding to pay for USDA’s Cultural Resource Survey, and the USDA 
SEARCH grant to pay for the aforementioned PER. This will ensure that all grant funding options 
available to the city are applied for eligible portions of the project, in order to meet all state 
and federal requirements. Once these milestones are completed, the project will move out of 
the design phase into the construction phase with a bidding process aimed at the next 
construction cycle. The work to complete the required assessments for USDA’s RD funding has 
begun in earnest and is proceeding according to plan. Our city’s contract engineers are 
overseeing these tasks with their subcontractors and are keeping all of the funding agencies 
appraised of their progress at the monthly meetings. Based on the current timetable, the next 
milestone is for the PER to be completed in early 2022, for submission thereafter to USDA for 
their review. 
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Note: If you have questions/concerns, please respond to me individually by email, phone, or in person.  This way we avoid violating 
any public meetings laws with a “reply all” response, or multiple councilors discussing on the same thread.  

 
 

Luckiamute Clinic Business Space – We are happy to announce that the Polk County partners 
who submitted a business assistance grant to allow businesses in the Luckiamute Clinic Business 
Space access to technical support for their operations have been successful. As this assistance 
will range from in-depth/technical expertise on financials, to general operations to marketing 
etc. it will be very useful to current and future tenants for the duration of the grant contract. 
We are continuing talks with Salem Health to see if they can provide direct health and wellness 
and/or telemedicine services to Falls City, and in the meantime are partnering with them on 
their monthly health fairs that, among many other health services, bring vaccinations to our 
small community. Finally, as all of the separate rooms in the back of the clinic, as well as the 
upstairs are now occupied, we are now looking at the challenge of dealing with an old building 
during the fall & winter months. Heating and electrical issues have been brought to our 
attention by tenants and City Hall is now working on ensuring proper power and heating service 
to the building. A staff report will be included in the December council meeting looking at 
various funding options for improving heating and electrical that were not included in the 
original renovation of the building. 
 
Cemetery Clean-up – Thanks to the gracious and generous offer by the Polk Cemetery Savers, 
who have helped Falls City in the past by cleaning up the Falls City Lower Cemetery, the 
ongoing and excellent clean-up of the Upper Cemetery has come to a close for the calendar 
year (report is attached in the agenda). Updates on this group’s progress can be found on Falls 
City community Facebook pages. Anyone interested in supporting these community volunteers 
is encouraged to reach out to the Polk Cemetery Savers. We look forward to the volunteers 
resuming their work in the coming spring when the weather improves.  
On a related note, staff will be looking into the Polk Cemetery Savers’ suggestion of eliminating 
glass containers (for flowers) from the cemetery by bringing up the issue at an upcoming Parks 
& Recreation Committee meeting. 
 
Code Enforcement & Municipal Court – Falls City staff has signed a contract with the city of 
Dallas for use of their Code Enforcement officer to provide code enforcement services to Falls 
City on a contractual basis. Though Mark Lapinskas had toured our community several times, 
familiarizing himself with the various levels of code non-compliance, he has now accepted a 
position in a different organization and thus will not be able to continue his work for the city of 
Dallas, and by extension the city of Falls City. The city of Dallas has sent Falls City an 
amendment to the contract stipulating that as soon as they bring back enough staff to 
accommodate the original terms of the contract, they will resume their code enforcement 
services in Falls City (Attached in Agenda). In the meantime, city staff will continue to 
communicate with residents regarding non-compliance issues. The scheduled town halls will be 
postponed until we can introduce the new code enforcement officer to the community. 
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Towing Services – Though the Code Enforcement program is on hold for the moment, work to 
ensure that the community is ready for its resumption, is ongoing. Discussions with the Falls 
City School District and Myers towing have begun with a view of having an agreement ready for 
when the code enforcement process is ready to resume. As abandoned and inoperable vehicles 
is one of the high priority non-compliance issues that affects the health and safety of residents, 
city staff and school district staff will work to ensure we are ready to deal with them in the 
coming months. 
 
Emergency Escape Routes out of Falls City – City staff, including the City Manager, Fire Chief 
and Deputy Fire Chief, have been in contact with Polk County’s Emergency Manager to begin 
discussions on what a Falls City EOP (Emergency Operations Plan) might look like, vis-à-vis the  
County EOP’s Plan. Falls City staff will meet with Polk County’s Public Works Director (or his 
designee), a Sheriff's Office representative (as they oversee evacuations), and Polk County’s 
Emergency Manager to further discuss a potential EOP alignment/collaboration. As there are 
limited access roads in/out of Falls City, this is a worthwhile endeavor given the devastating 
impact of the Labor Day fire on the City of Detroit in 2020. 
 
Sincerely, 
 

 
 
AJ Foscoli 
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Date Memo Account Class Amount

CenturyLink
10/25/2021 Acct 5037874719562B Accounts Payable -184.81
10/25/2021 10/20 Telephone-WTP UTILITIES 20 WATER OPERATING ... 184.81

Total CenturyLink 0.00

CIS Trust
07/26/2021 Inv FLC GASB75 2018 Final Accounts Payable -15,939.94
07/26/2021 Inv FLC GASB75 2018 Final Worker's Comp Insura... 01 GENERAL FUND:01.0... 300.00
07/26/2021 Inv FLC GASB75 2018 Final Worker's Comp Insura... 01 GENERAL FUND:01.0... 6,700.00
07/26/2021 Inv FLC GASB75 2018 Final Worker's Comp Insura... 01 GENERAL FUND:01.0... 1,500.00
07/26/2021 Inv FLC GASB75 2018 Final Worker's Comp Insura... 01 GENERAL FUND:01.0... 400.00
07/26/2021 Inv FLC GASB75 2018 Final Worker's Comp Insura... 11 STREET FUND 1,500.00
07/26/2021 Inv FLC GASB75 2018 Final Worker's Comp Insura... 20 WATER OPERATING ... 3,000.00
07/26/2021 Inv FLC GASB75 2018 Final Worker's Comp Insura... 13 SEWER FUND 2,500.00
07/26/2021 Inv FLC GASB75 2018 Final Professional Services SHARED SERVICES 39.94

Total CIS Trust 0.00

Consumers Power Inc
10/25/2021 Account #1155301; Oct.'21 Accounts Payable -201.35
10/25/2021 10/21 Power- WTP Power 20 WATER OPERATING ... 201.35

Total Consumers Power Inc 0.00

L & L Equipment
10/25/2021 Inv A47487 Accounts Payable -18.75
10/25/2021 NLA- Mandrel. W/ spcr. br... Equipment O & M 01 GENERAL FUND:01.0... 18.75

Total L & L Equipment 0.00

Local Government Law Group P.C.
10/25/2021 Legal fees for September 21 Accounts Payable -740.00
10/25/2021 Legal fees for Hale right-of... Professional Services 01 GENERAL FUND:01.0... 240.00
10/25/2021 Non-Remonstrance for se... Professional Services 01 GENERAL FUND:01.0... 500.00

Total Local Government Law Group P.C. 0.00

Mid Willamette Valley COG
10/25/2021 Inv #1241 Accounts Payable -1,232.00
10/25/2021 Associate Planner 09/21 Professional Services 01 GENERAL FUND:01.0... 1,232.00

Total Mid Willamette Valley COG 0.00

One Call Concepts, Inc
10/25/2021 Acct #09-0001409, INV #1... Accounts Payable -76.80
10/25/2021 Locates Finance Charge Professional Services 01 GENERAL FUND:01.0... 76.80

Total One Call Concepts, Inc 0.00

Oregon Department of Surplus
10/25/2021 Inv ARK46449 Accounts Payable -300.00
10/25/2021 Two Tool Chests. Facilities O & M 11 STREET FUND 100.00
10/25/2021 Two Tool Chests. Facilities O & M 13 SEWER FUND 100.00
10/25/2021 Two Tool Chests. Facilities O & M 20 WATER OPERATING ... 100.00

Total Oregon Department of Surplus 0.00

City of Falls City
Paid Bills Report
As of October 25, 2021
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Date Memo Account Class Amount

Pacific Power
10/25/2021 multiple accounts, 210915... Accounts Payable -1,569.28
10/25/2021 10/21 Parks UTILITIES 01 GENERAL FUND:01.0... 206.61
10/25/2021 10/21 Sewer Power UTILITIES 13 SEWER FUND 221.68
10/25/2021 10/21 Fire Power UTILITIES 82 FIRE EQUIPMENT/OP... 126.19
10/25/2021 10/21 Street Power UTILITIES 11 STREET FUND 506.79
10/25/2021 10/21 Water Power UTILITIES 20 WATER OPERATING ... 56.63
10/25/2021 09/21 City Hall & Dr Ofc P... UTILITIES 01 GENERAL FUND:01.0... 451.38

Total Pacific Power 0.00

Petro Card
10/25/2021 C800376 Accounts Payable -77.86
10/25/2021 PW Fuel Equipment O & M 11 STREET FUND 25.95
10/25/2021 PW Fuel Equipment O & M 13 SEWER FUND 25.95
10/25/2021 PW Fuel Equipment O & M 20 WATER OPERATING ... 25.96
10/25/2021 C800376 Accounts Payable -459.20
10/25/2021 PW Fuel Equipment O & M 11 STREET FUND 25.95
10/25/2021 PW Fuel Equipment O & M 13 SEWER FUND 25.95
10/25/2021 PW Fuel Equipment O & M 20 WATER OPERATING ... 25.96
10/25/2021 Fire Fuel Equipment O & M 01 GENERAL FUND:01.0... 381.34

Total Petro Card 0.00

POlk County Emergency Management
10/25/2021 Inv 211005-03 Accounts Payable -286.00
10/25/2021 Qtr 2 Radio Communicatio... Professional Services 82 FIRE EQUIPMENT/OP... 286.00

Total POlk County Emergency Management 0.00

Quadient
04/19/2021 Credit for overpayment Accounts Payable 257.05
04/19/2021 Credit for overpayment Operational Expenses SHARED SERVICES -257.05

Total Quadient 0.00

Royal Flush Portables, Inc
10/25/2021 A-31819, A-31694 Accounts Payable -355.49
10/25/2021 Rent Monthly Fleeet Servic... Professional Services 01 GENERAL FUND:01.0... 65.49
10/25/2021 ADA and fleet monthly 09-... Professional Services 01 GENERAL FUND:01.0... 290.00

Total Royal Flush Portables, Inc 0.00

Spectrum Business
10/25/2021 ACT# 8751132000019088 Accounts Payable -180.12
10/25/2021 City Hall Phone and Internet Facilities O & M 01 GENERAL FUND:01.0... 180.12

Total Spectrum Business 0.00

City of Falls City
Paid Bills Report
As of October 25, 2021
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Date Memo Account Class Amount

US Bank Visa
10/25/2021 Account: 47985312149811... Accounts Payable -669.43
10/25/2021 Walmart Facilities O & M 01 GENERAL FUND:01.0... 5.93
10/25/2021 Amazon_08/21' Fee Facilities O & M 01 GENERAL FUND:01.0... 12.99
10/25/2021 Banister designs- Name pl... Council Approved Proje... 01 GENERAL FUND:01.0... 39.50
10/25/2021 Zoom-Webinar Professional Services 01 GENERAL FUND:01.0... 54.99
10/25/2021 Adobe- Office use Professional Services 01 GENERAL FUND:01.0... 14.99
10/25/2021 Spectrum- Clinic Facilities O & M 01 GENERAL FUND:01.0... 124.81
10/25/2021 Office Supplies Operational Expenses 01 GENERAL FUND:01.0... 116.67
10/25/2021 Safeway Fuel. PW Equipment O & M 01 GENERAL FUND:01.0... 51.21
10/25/2021 Dominos-SOLVe Facilities O & M 01 GENERAL FUND:01.0... 30.00
10/25/2021 Verizon Wireless-PW Facilities O & M 01 GENERAL FUND:01.0... 56.58
10/25/2021 Office Supply Facilities O & M 01 GENERAL FUND:01.0... 68.47
10/25/2021 UGOs. Pizza Facilities O & M 01 GENERAL FUND:01.0... 20.80

Total US Bank Visa -72.49

USA BlueBook
10/25/2021 Cust 711726/ INV # 759887 Accounts Payable -1,415.16
10/25/2021 Hach DR300 Chlorine/pH Equipment O & M 13 SEWER FUND 494.00
10/25/2021 BW Gas Alert Maz XT 4-G... Equipment O & M 13 SEWER FUND 921.16

Total USA BlueBook 0.00

Van Well Building Supply
10/25/2021 Sept 21' Statement Accounts Payable -614.42
10/25/2021 Mekita Drill- Fire Equipment O & M 01 GENERAL FUND:01.0... 611.92
10/25/2021 Finance charge Facilities O & M 01 GENERAL FUND:01.0... 2.50

Total Van Well Building Supply 0.00

West Coast Cross Connection
10/25/2021 Inv 18 Accounts Payable -2,722.50
10/25/2021 Backflow Testing (121) Professional Services 20 WATER OPERATING ... 2,722.50

Total West Coast Cross Connection 0.00

Westech Engineering
10/25/2021 Inv #248458 Accounts Payable -301.76
10/25/2021 Engineer VIII- 2 Hours '17 CDBG Wastewater ... 13 SEWER FUND 301.76

Total Westech Engineering 0.00

Williamson & Aebi, LLP
10/25/2021 Sept /21  Accountant Accounts Payable -260.00
10/25/2021 09/21  Accountant Professional Services 01 GENERAL FUND:01.0... 260.00

Total Williamson & Aebi, LLP 0.00

TOTAL -72.49

City of Falls City
Paid Bills Report
As of October 25, 2021
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 MAYOR’S SCRIPT FOR QUASI-JUDICIAL AND LEGISLATIVE LAND USE PUBLIC HEARINGS    

November 8, 2021- Land Use Public Hearings  Page 1 of 3 
 

INTRODUCTION  

The first (1st) application Variance 21-01 is a request to vary from the requirement 
(FCZDO 2.209.02) that the roof structure of a manufactured home be made out of composition 
asphalt, fiberglass, wood shake, or tile. 

MOTION 

The Planning Commission is not able to act because of a lack of a quorum.   Therefore, 
the Council must act as the Planning Commission for quasi-judicial land use hearings. Is there a 
motion for the Council to act in place of the Planning Commission? 

MOTION:  I move that the City Council of the City of Falls City act in place of the Planning 
Commission to process the following land use matter. (Council Votes) 

Now we will proceed with the Quasi-Judicial Land Use Public Hearing.  

I will introduce the applicable substantive criteria upon which each case will be decided. 
Our City Planner, Kiel Jenkins, will provide a staff report. When the staff report has been 
presented I will open the public hearing to public testimony.  Members of the public who want 
to testify are asked to sign in, come up when called, and give their name and city and address 
for the record before they testify.  We ask for your address so that we can notify you of the 
City’s final decision.  If you have any written testimony or other evidence to submit, please give 
that to staff so it can be entered into the record.  When public testimony has been concluded I 
will close the public hearing and open it up for council discussion and deliberation.   

After the Council has deliberated, we will need a motion to approve, modify or deny 
each application separately. 

Are there any questions among the Council about the process? 

Oregon land use law requires several items be read into the record at the beginning of 
each public hearing.  The following provision will be applicable to both quasi-judicial land use 
public hearings tonight. 

Conflicts of Interest/Ex-Parte Contacts/Bias 

The Council is required to disclose any conflicts of interest and ex-parte contacts that we 
have with the Land Use Applications or applicants — this is whether we have any financial or 
other personal interest in a proposals and whether we have spoken with anybody or have other 
information about a proposal gathered outside of this hearing.  Also, Councilors may only 
participate if they can do so without un-due bias either for or against an application. 

Do any Councilors wish to make disclosures? Please identify the land use application for 
each disclosure. 
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Are there any challenges from the audience as to conflicts of interest, ex-parte contacts, 
or bias related to any member of the Council? 

Required Statements  VAR 21-01 

The applicable procedural and substantive criteria upon which VAR 21-01 will be 
decided are found in Section 3.202 of the Falls City Zoning and Development Ordinance. 

Your testimony, arguments, and evidence must be directed toward these criteria or 
other criteria in the comprehensive plan or development code that you believe apply. ORS 
197.763(5)(b). 

Failure to raise an issue accompanied by statements or evidence sufficient to afford the 
decision maker or other people an opportunity to respond may preclude appeal of a decision 
on this application based on that issue. ORS 197.763(5)(c). 

Failure of the applicant to raise constitutional or other issues relating to proposed 
conditions of approval with sufficient specificity to allow the local government or its designee 
to respond to the issue precludes an action for damages in circuit court. ORS 197.796(3)(b). 

Public Hearing VAR 21-01 

I now open the Public Hearing for application # VAR 2021-01 at ______________________ PM. 

I call on our City Manager, Mac Corthell to present the staff report for the first application.  

All persons speaking before the City Council must state their name and address for the record. 

I invite the Applicant to present their case 

I invite those in support of the application to speak 

I invite those opposed to the application to speak 

I invite those who are neither for nor against the application to speak 

I invite public agencies to comment 

I invite the Applicant to present any rebuttal to the testimony presented 

I close the Public Hearing for application # VAR 2021-01 at _____________________ PM. 

Mayor to read:  Is there a request to keep the record open? 

If there is no request to keep the record open  

Now it is time for Council deliberation and discussion.  

* NOTE:  Only questions asked of staff are allowed after the hearing is closed. 

MOTION TO APPROVE (Requires Modification):  Based on the findings in the staff report, I 
move to approve Variance application 21-01, and to authorize the Mayor to sign a final decision 
of approval.  
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OR MOTION TO DENY:  I move to deny Variance Application 2021-01 as modified to reflect the 
changes made by the City Council. (The Council will need to make alternative findings to the 
ones in the staff report that were found “not satisfied.”)   
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VAR-21-01 260 Lombard 

STAFF REPORT 
 

VARIANCE 2021-01 (File #VAR 21-01) 
 

STAFF REPORT: October 27, 2021 
CITY COUNCIL HEARING DATE: November 8, 2021 

              
APPLICANT/OWNER:  WEMK Construction/Clearway Realty LLC 
 
ZONING/COMP. PLAN 
DESIGNATION:    Residential (R)/Residential (R) 
 
LOCATION:   260 Lombard St. 
 
SIZE:    0.25 acres 
 
TAX LOT:   8 6 21CA, Lot 600 
 
CRITERIA: Falls City Zoning and Development Ordinance 3.202 
 
EXHIBITS:   Exhibit A: Variance Application 

Exhibit B: Applicant’s Narrative 
Exhibit C:  Vicinity Map 
Exhibit D:  Images of proposed roof 

 
 
I. REQUEST  
 
The applicant is requesting a variance from the design standards of FCZDO Section 2.209.02.B3, which 
state that the roofing material of a manufactured home shall be composition asphalt, fiberglass, wood 
shake, or tile. The applicant is proposing that the roof material of a proposed manufactured home be 
metal instead of one of the above options. 
 
II. PROCEDURE  
 
According to the Falls City Zoning and Development Ordinance (FCZDO), Subsection 3.102.C, the City 
processes Variance applications as Type III actions.  FCZDO section 3.105 explains the procedures for 
Type III actions.  In accordance with FCZDO section 3.105, notice of the Variance application and hearing 
mailed to property owners within 250 feet of the subject property on October 6, 2021. The applicable 
criteria upon which Variance applications are reviewed are found under Falls City Zoning and 
Development Ordinance 3.202. 
 
 
III. APPEAL 
 
The decision of the City Council shall be the final land use action on the application unless appealed to 
the Land Use Board of Appeals (LUBA). 
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IV. BACKGROUND 
 
On Site.  The site is currently vacant/undeveloped. 
 
Surrounding. The subject property abuts vacant properties zoned Residential to the East and North, a 
developed Residential property to the South, and vacant Commercial-Industrial property across 
Lombard St. to the West. 
  
  
V. REVIEW STANDARDS AND CRITERIA 
 
FCZDO section 3.202.E. states, “The Planning Commission may allow a variance from a requirement or 
standard of this Ordinance after a public hearing conducted in accordance with the review procedures, 
provided that the applicant provides evidence that the following circumstances substantially exist. 
Approval shall not be granted unless each of these criteria is met. 
  

1. Exceptional or extraordinary circumstances apply to the property which do not apply generally to 
other properties in the same zone or vicinity, and result from lot size or shape, legally existing 
prior to the date of this Ordinance, topography, or other circumstances substantially exist. 

 
FINDINGS: The requested variance is to a residential design standard, not a setback or dimensional 
standard. Staff finds that the applicant has provided reasonable justification for why a metal roof will 
protect against weather, pine needles, and other natural elements better than wooden or other roofs 
types. 
 

2. Such variance is necessary for the preservation and enjoyment of a substantial property right of 
the applicant possessed by the owners of other properties in the same vicinity or zone. 

 
FINDINGS: Other properties in the Residential zone have established manufactured homes with metal 
roofs. Staff finds that the standard to be varied is purely aesthetic and design oriented. The applicant 
has presented evidence that the metal roof provides increased insulation, protect against both cold and 
warm weather, and provide increased insulation that will allow the future resident to enjoy the right to 
develop the property with a manufactured home as allowed by the FCZDO. 
 

3. The authorization of such variance will not be materially detrimental to the public welfare or 
injurious to property in the vicinity or district in which the property is located, or otherwise 
conflict with the objectives of any City plan or policy. 

 
FINDINGS: Staff finds that the allowance of a metal roof will not be materially detrimental to other 
properties in the vicinity, nor is it in conflict with any Comprehensive Goals and Policies. In fact, the 
housing element of the comprehensive plan states that “Recognizing the manufactured dwellings as a 
viable and important type of living unit, the city continues to permit the placement of single-family 
manufactured dwelling units on lots that permit the construction of conventional single-family homes.” 
Allowing affordable manufactured dwellings on residential lots is a City goal and allowing minor 
exceptions to the design standards of the manufactured homes increases the city’s housing stock. 
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4. That the special conditions and circumstances on which the application is based do not result 
from the negligent or knowing violation of this Ordinance by the applicant. 

 
FINDINGS: The application is based upon the reasoning the applicant has provided in the attached 
narrative, not on knowing negligence or violation of the ordinance. Staff finds that the attached 
justification is sufficient evidence that a metal roof will be beneficial for the property owner and will 
provide a better insulated, more cost-effective roof. 
 

5. The variance requested is the minimum variance which would alleviate the hardship. 
 
FINDINGS: Staff finds that the standard to be varied is not quantifiable. However, the change in roof 
material is a minor change and therefore meets the intent of criterion 5. 
 

6. Strict adherence to the requirement or standards is unnecessary because the proposed variance 
will reasonably satisfy both of the following objectives: 

a. Grant the variance will not create significant adverse effects to the appearance, function or 
safety of the use on the subject property; and 

b. Granting the variance will not impose limitations on other properties in the area, including uses 
which would be allowed on vacant or underdeveloped sites. 

 
FINDINGS: Staff finds that a metal roof as presented in the applicant’s materials will have no detrimental 
effects on the appearance, function, or safety of the use on neighboring properties. 
 

7. Approval of the application does not conflict with policies and objectives of the Comprehensive 
Plan. 

 
FINDINGS: Staff finds the approval of the Variance application would not conflict with the policies and 
objectives of the Falls City Comprehensive Plan. 
  
 
VI. SUMMARY FINDINGS, RECOMMENDATION, AND CONDITIONS OF APPROVAL 
 
Based upon the findings contained in the staff report, staff recommends approval of the proposed 
variance with the following condition: 

 
A. The applicant shall receive building permit approval from both Falls City and Polk County prior 
to placement of the manufactured home on the subject property. 

 
 
VII. SAMPLE CITY COUNCIL ACTION 
 
A. Adopt the findings in the staff report and approve Variance 2021-01 with conditions. 

 
B. Deny Variance 2021-01 and state how the submitted application does not meet the applicable 

approval criteria. 
 
C. Postpone or continue the public hearing to a time certain, or indefinitely (considering the  

120-day limit on applications). 
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Hello Jamie! Here is some narratives as to why we request the variance for the metal roof vs having to 
change to asphalt or other approved roofing materials. 
  
 
Our request for a variance to maintain the metal roof on the manufactured home we want to place at 
260 Lombard St is based on the following; 
  
Metal roofing material is largely made of recycled material and can be recycled again and again, metal 
roofs are considered a more sustainable choice than asphalt shingles. Metal roofs are also more energy-
efficient thanks to their reflective qualities, which can block heat transmission to the home’s interior. 
Specialized paint coatings can further reduce the homes cooling bills. Asphalt shingles, on the other 
hand, need to be replaced more frequently than metal roofs; it’s estimated that U.S. landfills receive 
nearly 20 billion pounds of old asphalt shingles annually. Also, asphalt shingles are a petroleum-based 
product, which increases dependency on fossil fuels. Metal roofs are more environmentally friendly. 
  
Metal roofs also sheds snow, ice, rain and tree debris (needles, leaves etc.) better than complaint roofs 
which hold moisture and allow moss to grow and well as break down or rot wooden materials 
underneath.  
  
Insurance companies also prefer metal roofs because research has shown that homes with metal roofs 
receive less damage from storms and house fires. 
  
Metal roofs in general increase the value of the home. 
  
Hope this is sufficient information to allow our request for a variance to pass city counsel. 
  
Thank you! 
  
Woody 
 

Page 68Page 68Page 68Page 68Page 68Page 68Page 68Page 68Page 68Page 68Page 68Page 68Page 68Page 68Page 68Page 68Page 68Page 68Page 68Page 68Page 68Page 68Page 68Page 68Page 68



802

1200

400

900

1801

1705

2400

2100

600

201

1703

2300

1500

2101

1300

1501

1704

1800

2200

800

GAP
1802

2400

500

200

2002

1700

2301

701 1600

1100

901

601

1701

602

700

2302

1702

100

801

1000

300

1400

1503

1900

57-1

2-9

S89°30'00"E 237.60

255
.42

350
.00

300.00

157
.08

255
.42

350
.00

157
.08

302.94
DEED

130.68

396
.00

151
.14

214
.50

N88°40'00"W
112.53

330.00

104
.00

208.00

104
.00

208.00
165.00

43.00

40.
00

264
.00

264
.00

165.00

165.00

40.
00

264
.00

264
.00

(24
4.0

0)

165.00165.00100.44

103.62

223
.75

S0
0°3

7'5
3"E

N0
0°1

0'5
3"E

223
.19

2109.77 SOUTH &
330.00 WEST OF N.E.
CORNER D.L.C. NO. 41

S89°43'28"E

224
.28

S0
0°3

7'5
3"E

224
.81

290.00
20.00
R.O.W.

40.00

40.00

470
.00

300
.00

100.00

72.
00

190.00

330.00

165.00 165.00

75.
00

75.
00

75.
00

75.
00

165.00 165.00

150
.00

60.00
R.O.W.

132
.00 132

.00

137.00 193.00
330.00

330.00

132
.00

132
.00

132
.00

132
.00

20.00
R.O.W.

40.00
R.O.W.

592.02 SOUTHN.E. CORNERJOHN SELDON D.L.C.

ALLEYWAY

40.
00

14

2.41 AC.

3.02 AC.

.47 AC.

.16 AC.

.96 AC.

1.00 AC.

.85 AC..52 AC..52 AC. .52 AC.

.57 AC..29 AC.

.28 AC.

.48 AC.

1.13 AC.

.11 AC.

.37 AC. .52 AC.

1.00 AC.

1.00 AC.

1.68 AC.

1.17 AC.

.71 AC.

1.52 AC.

3.90 AC.

20.
00

S89°58'19"W

300.00

.64 AC.

131.37N50°17'38"W

N0
0°0

0'0
0"E N40°23'00"E N14°02'00"W

27.00S84°02'00"E 83.75
37.53

130
.00

0.15 AC.

 S00°17'04"E

 S89°42'56"W

 S49°25'15"E N2
6°0

4'4
5"E

 N49°25'15"W

220.43

300.17

357.98

251.24

173.98
 S24°11'05"E

34.85

 N49°26'25"W

413.86

 N49°26'25"W

187.59

162.42
 S00°17'04"E

 S49°26'25"E393.66

 N2
6°0

4'4
5"E

 N89°55'25"W

 N24°11'05"W

77.15

 S49°25'15"E
163.45

 N54°47'10"E

 N49°25'15"W

46.
60

137
.54

15.50

 N49°25'15"W

55.
62

162.20

118.00

203.47

 S49°21'27"E87.16

 N2
5°4

6'0
0"E

2.76 AC.

40.0
0

60.00

N00°17'00"W

N89°21'23"W

N00°17'00"W

87.40 64.60

73.00

152.00

287.67

PARCEL 3

S89°17'49"E
6.56

N00°17'00"W
60.00

N00°17'00"W
73.00

N00°17'00"W
176.79 S00°17'00"E

246.58

N89°21'23"W 330.00

330.00

250.83S89°21'23"E

40.00
R.O.W.

PARCEL 1

255.42
S00°17'00"E

S89°21'23"E S89°21'23"E

PARCEL 2

211.27
N00°17'00"W

N48°36'18"W 117.00

N48°36'18"W 224.26

S89°21'23"E 330.00

S00°17'00"E 132.000042

1999-

23.09 CH SOUTH
N.E. CORNER
SHELDON D.L.C.

2000-

105.58

104.87

93.36

S83°01'16"W

S89°21'36"E

N00°17'04"W
N00°17'04"W

S89°21'36"E 300.00

PARCEL 2
0.26 AC.

PARCEL 1
0.60 AC.

N89°21'36"W
12.88

000
4

104.00

PT PARCEL 3
2.38 AC

216.64
S00°17'04"E

100.00
S00°17'04"E

114.00
N00°17'04"W

N0
0°1

7'0
4"W

424
.00

N89°21'36"W 195.12

S49°49'04"E39.43

N89°21'36"W122.00
165.00

186.25
S00°17'04"E

16.00 R.O.W.
40.00

40.00

40.00

001
6

N89°42'18"W 129.99N89°42'18"W 159.9840.00

S89°21'23"E
160.00

N00°17'00"W

PARCEL 1

N00°17'00"W
105.26

104.28
S00°17'00"E

S00°17'00"E
263.49

S89°21'23"E
160.00

S89°21'23"E
130.00

2000-N00°17'00"W
110.00

50.00

PARCEL 2 PARCEL 3N00°17'00"W
110.00

160.00
S89°21'23"E

1.69 AC

195.36

195.36

181.50

195.36

195.36

151.50

181.50

.68 AC

.68 AC.
2.50 AC.

 N89°30'00"W

 N89°42'56"E

215.82

280.50

148.50
 S89°42'56"W

198.11

20.
0

2.47 AC

S79°52'32"EN0
0°1

7'5
6"E

72.
57

319.75

315.27
N89°21'23"W

(S00°17'00"E) (19.90)
S89°21'13"E

N48°37'35"W

38.49

S0
1°1

2'0
0"W

81.
65

26.64

13.36

S59°30'00"E

(N89°21'23"W)(330.00)

S00°17'00"E
106.77

15.05
N48°37'25"W

(72.08)
71.84

N00°17'00"W

313
.50

384
.78

 N00°05'41"W
401.21

 (N21°25'15"W)

(76.49 DEED)

(172.00   DEED)(183.90 DEED)

(219.20 DEED)

S0
0°1

7'0
4''E

111
.86

NORTHEAST CORNER OF
BOR 2016-11762

N00°17'04''W 20.13

S79°51'32''E
4.00

S0
0°3

9'5
4''E

311
.49

TO
 SO

UT
H L

INE
 OF

 PA
R 3

 PP
 20

00-
000

4

N0
0°1

7'0
4''W

291
.98

N89°21'36''W
6.00

PT PARCEL 3

ST
RE

ET

ESTELLE STREET

EAST AVENUE

SH
EL

DO
N

AV
EN

UE

LO
MB

AR
D SH

EL
DO

N

LE
WI

S

LO
MB

AR
D

ST
RE

ET

ST
RE

ET

SHELDON

AVENUE

CL
AR

K

CA
RE

Y

EAST

Se
e M

ap
 8.

6.2
1D

B

See Map 8.6.21BD

See Map 8.6.21C

Se
e M

ap
 8.

6.2
1C

B

ST
RE

ET

ESTELLE STREET

EAST AVENUE

SH
EL

DO
N

AV
EN

UE

LO
MB

AR
D SH

EL
DO

N

LE
WI

S

LO
MB

AR
D

ST
RE

ET

ST
RE

ET

SHELDON

AVENUE

CL
AR

K

CA
RE

Y

EAST

THIS MAP IS FOR ASSESSMENT AND
TAXATION PURPOSES ONLY

Polk County
 N.E.1/4  S.W.1/4 SEC. 21 T.8S. R.6W. W.M.

1" = 100'

10/30/2020

 
Canceled No.

8.6.21CA

8.6.21CA

 
  603
 1502
 1803
 1901
 2000
 2001
 2303

Page 69Page 69Page 69Page 69Page 69Page 69Page 69Page 69Page 69Page 69Page 69Page 69Page 69Page 69Page 69Page 69Page 69Page 69Page 69Page 69Page 69Page 69Page 69Page 69



Page 70Page 70Page 70Page 70Page 70Page 70Page 70Page 70Page 70Page 70Page 70Page 70Page 70Page 70Page 70Page 70Page 70Page 70Page 70Page 70Page 70Page 70Page 70



Page 71Page 71Page 71Page 71Page 71Page 71Page 71Page 71Page 71Page 71Page 71Page 71Page 71Page 71Page 71Page 71Page 71Page 71Page 71Page 71Page 71Page 71Page 71



Page 72Page 72Page 72Page 72Page 72Page 72Page 72Page 72Page 72Page 72Page 72Page 72Page 72Page 72Page 72Page 72Page 72Page 72Page 72Page 72Page 72Page 72Page 72



AGENDA REPORT 

TO:  HONORABLE MAYOR AND CITY COUNCIL 

FROM:  AJ FOSCOLI, CITY MANAGER 

SUBJECT: RESOLUTION 09-2021, FY 21-22 SUPPLEMENTAL BUDGET 1 
DATE:  NOVEMBER 8, 2021 

  

SUMMARY 
A budget amendment request to reflect donations, anticipated grants and unanticipated emergency 
relief funds from the American Rescue Plan Act for FY 2021-2022.   

BACKGROUND 
Oregon Local Budget Law requires that a city budget be balanced, and that the agency will not 
spend more than budgeted. The law does allow provisions for adjustments for unforeseen 
revenues, or expenditures that would not have been known were needed at the time of the 
preparation of the budget. 
 
PREVIOUS COUNCIL ACTION 
N/A 
 
ALTERNATIVES/FINANCIAL IMPLICATIONS      
None.    
 
STAFF RECOMMENDATION  
Staff recommends the City Council approve the resolution allowing the adjustment and making 
appropriations.  

ATTACHMENTS 
Resolution 09-21, FY 21-22 Supplemental Budget No. 1 
 
Exhibit A, Supplemental Budget No. 1 
 
Exhibit B – Email Correspondence- CoronavirusReliefFund * DAS  
 
Exhibit C – Email Correspondence- SAMHSA Rural EMS Training Grant 
 
Exhibit D – DLCD 2021-23_HB2001-HB2003_Housing_Grant Agreement 
 
PROPOSED MOTION  
I move that the Falls City Council adopt Resolution 09-2021, FISCAL YEAR 2021-2022 
SUPPLEMENTAL BUDGET 1  
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Resolution 26-2020 FY20-21 Supplemental Budget No. 2  Page 1 of 1 

Resolution 09-2021 
 

FISCAL YEAR 2021-2022 SUPPLEMENTAL BUDGET 1 
 

Whereas, a Supplemental Budget is the appropriate mechanism to recognize sources of 
revenue or expense that were unknown at the beginning of the fiscal year; and 
 
Whereas, each adjustment in this supplemental budget meets one of the exception 
criteria to avoid the full budget process; and 
 
Whereas, this type of Supplemental Budget can be properly adopted through the 
resolution process at a regular meeting of the City Council, without a public hearing;   

 
Now therefore, be it resolved by the City Council of Falls City as follows:  

 
Section 1. The City Council adopts FY 21-22 Supplemental Budget 1, on file in City Hall 
located at City Hall 299 Mill Street, Falls City Oregon 97344. 
 
Section 2. The appropriations for FY 21-22 Supplemental Budget 1 are hereby adopted.  
 
Section 3. The attached exhibits “A”, “B”, “C” & “D” represent the entirety of FY 21-22 
Supplemental Budget 1 and are hereby made part of this resolution.  
 
Section 4. This Resolution was duly PASSED and ADOPTED by the Falls City Council and 
takes effect upon signature of the Mayor. 
 
Approved: 
 
 ______________    ______________________________ 
 Date      TJ Bailey, Mayor 
 
  
 
Attest: 

______________    ______________________________ 
 Date      Jamie Ward, City Recorder 
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Fund Account Original Budget Increase Decrease Revised Budget

Revenues American Recovery Plan Act Fund -$                        117,210.74$  -$                 117,210.74$           

Revenues EMS Rural Training Grant -$                        24,357.80$    -$                 24,357.80$             

Revenues DLCD Planning Grant -$                        7,450.00$       -$                 7,450.00$               

total -$                        149,018.54$           

Falls City 2021-2022 Bugdet Adjustment 1
Resolution 8-2021

1. General Fund: Administrative

Notice Posted in Polk IO for 10/27/21 run

1. 1st Tranche of American Recovery Plan Act Funds disbursed through Department of Administrative Services for 2021

2. General Fund: Fire

3. General Fund: Administrative

2. EMS Rural Training Grant (no match)
3. DLCD HB 2001 & HB 2003 Planning Assistance Grant

Exhibit A
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From: CoronavirusReliefFund * DAS
To: AJ Foscoli
Subject: OR8060 (City of Falls City): Upcoming payment & reporting information
Date: Friday, August 13, 2021 11:32:13 AM

Thank you for submitting your request for the first tranche of the Coronavirus State and Local Fiscal
Recovery Fund (CSLFRF).  The Department of Administrative Services (DAS) is currently in the process
of disbursing your city’s first tranche amount of $117,210.74. The US Treasury requires the state to
assign a unique ID to each non-entitlement unit (NEU) for purposes of reporting to U.S. Treasury.  The
unique ID for City of Falls City is OR8060.   
 
As a prime recipient of CSLFRF funding your city is required to complete reporting to US Treasury no
later than October 31, 2021 in accordance with the Compliance and Reporting Guidance. When
completing this reporting you will be required to include the unique ID provided above. As stated in the
original email, you will also be required to submit to US Treasury a copy of the signed award terms and
conditions (Attachment B), a signed copy of the assurances of compliance with Title VI (Attachment C)
and the NEU actual budget documents validating the top line budget total provided to DAS as part of the
request for funding in Attachment A. 
 
We recommend a routine review of the US Treasury website for the Coronavirus State and Local Fiscal
Recovery Funds (https://home.treasury.gov/policy-issues/coronavirus/assistance-for-state-local-and-
tribal-governments/state-and-local-fiscal-recovery-funds) which contains a variety of links and documents
including guidance and FAQs that are updated regularly.  
 
Additionally, the following information has been copied from the July 21, 2021 email and is
provided again for reference purposes: 
 
To aid the NEUs in their understanding of the federal requirements associated with the CSLFRF, US
Treasury has provided the following guidance documents: 
 

Interim Final Rule (https://www.govinfo.gov/content/pkg/FR-2021-05-17/pdf/2021-10283.pdf)  
FAQs on the use of CSLFRF, which are being regularly updated
(https://home.treasury.gov/system/files/136/SLFRPFAQ.pdf) 
FAQs on the distribution to NEUs, which are being regularly updated
(https://home.treasury.gov/system/files/136/NEU-FAQs.pdf) 
Compliance and Reporting Guidance (https://home.treasury.gov/system/files/136/SLFRF-
Compliance-and-Reporting-Guidance.pdf) 

 
Further, NEUs must register and maintain an active registration on SAM.gov. Registration is required
prior to the first annual report due by October 31, 2021 to US Treasury and annually thereafter. If your city
is not registered with SAM.gov, we recommend that it register when the request for the initial payment is
submitted to DAS as it can take weeks for the process to be completed.  
 
If there are any questions, please email CoronavirusReliefFund@Oregon.gov. 
 
Regards, 
 
DAS Fiscal Relief Team 
  
Data Classification: Level 1 - Published

Exhibit B
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From: Carvalho, Humberto (SAMHSA/OIEA)
To: Sharon
Cc: AJ Foscoli
Subject: RE: 2021 Rural EMS Training Grant info
Date: Wednesday, September 22, 2021 11:41:11 AM
Attachments: SAMHSA_NOA_1H79TI083885-01.PDF

Your program received the requested $24,357. Please find the notice of award attached. This is what
was proposed:
 
DESCRIPTION OF PROJECT: This Rural Emergency Medical Services Training Grant will provide 6
major purposes. 1. This project will provide training to keep our present Volunteer Emergency
Medical Personnel current, up to date and state certified in order to continue to respond on
emergency calls in our rural community. 2. To train and certify 8-10 additional new personnel as
Volunteer Emergency Medical Responders to increase our capacity and ability to respond on calls
and reduce situations when we do not have enough personnel to respond on some calls currently. 3.
To provide continuous training for our entire fire department including all Medical, Fire Fighters and
Support personnel in Basic and Advanced First Aid, CPR, Automatic External AED, Blood Borne
Pathogens, Mental Health Awareness First Aid, and skilled awareness in Drug and Alcohol Overdose,
with assessment, emergency care and the administration of Naloxone for Opioid OD. 4. This will
satisfy training requirements for all local, state and federal agencies for the department necessary to
respond on any emergency medical call. 5. Increase our EMS personnel response capacity to reduce
lack of medical responders available currently for emergency calls. 6. This Grant will purchase new
training equipment and supplies providing volunteers with an opportunity to practice realistic hands
on skills practice and performance using manikins that have realistic anatomy, difficult airways, IV
training access, actual heart and lung tones, real blood pressure simulations and pulses representing
victims who are in shock or severe medical or trauma distress and allowing practice in scenario life
like treatment and care. This project is created as a 12 month on-going, in-person class, engaging
didactic and one on one hands on skills specifically designed to use these new tools to give
Emergency Medical Responders increased knowledge, improved skills, safer responses and build
confidence needed to provide better emergency care for our victims and patients in our rural
community.
 
 
Please let me know if you have any question.
Thank you
 
Humberto M. Carvalho, MPH
Public Health Advisor – Project Officer
Office of Intergovernmental and External Affairs - OIEA
Substance Abuse & Mental Health Services Administration-SAMHSA
5600 Fishers Lane – 18E12A
Rockville, MD 20857
Phone: 240-276-2974
E-mail: humberto.carvalho@samhsa.hhs.gov
 

From: Sharon <pookie122917@aol.com> 
Sent: Wednesday, September 22, 2021 2:20 PM

Exhibit C
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Department of Health and Human Services 
Substance Abuse and Mental Health Services Administration 
Center for Substance Abuse Treatment 


Notice of Award 
FAIN# H79TI083885 


Federal Award Date 
08/27/2021 


Recipient Information 
1. Recipient Name 


FALLS CITY, CITY OF 
299 MILL ST 
 
FALLS CITY, OR 97344 
 


2. Congressional District of Recipient 
05 


 
3. Payment System Identifier (ID) 


1936002162A1 
 


4. Employer Identification Number (EIN) 
936002162 
 


5. Data Universal Numbering System (DUNS) 
039043695 


 
6. Recipient’s Unique Entity Identifier 


 
 


7. Project Director or Principal Investigator 
AJ  Foscoli 
 
manager@fallscityoregon.gov 
503-787-3631 


 
8. Authorized Official 


Mr. Angelo Foscoli 
manager@fallscityoregon.gov 
503-787-3631 


 


Federal Agency Information 
9. Awarding Agency Contact Information 


David  Foote 
 
Center for Substance Abuse Treatment 
David.Foote@samhsa.hhs.gov 
240-276-0767 


10. Program Official Contact Information 
Humberto  Carvalho 
 
Center for Substance Abuse Treatment 
Humberto.Carvalho@samhsa.hhs.gov 
(240) 276-2974 


 Federal Award Information 
 


11. Award Number 
1H79TI083885-01 


 
12. Unique Federal Award Identification Number (FAIN) 


H79TI083885 
 


13. Statutory Authority 
 


 
14. Federal Award Project Title 


Provide training, purchase EMS equip/supplies to train new Emergency Medical 
Personnel, maintain certifications for current Medics, increase Mental Health 
Awareness, Admin Naloxone for Opiod OD 


 
15. Assistance Listing Number 


93.243 
 


16. Assistance Listing Program Title 
Substance Abuse and Mental Health Services_Projects of Regional and National 
Significance 


 
17. Award Action Type 


New Competing  
 


18. Is the Award R&D? 
No 


 


Summary Federal Award Financial Information 
19. Budget Period Start Date 09/01/2021 – End Date 08/31/2022  
20. Total Amount of Federal Funds Obligated by this Action  $24,357 


20a.  Direct Cost Amount $24,357 
20b.  Indirect Cost Amount $0 


21. Authorized Carryover $0 
22. Offset $0  
23. Total Amount of Federal Funds Obligated this budget period $24,357 
24. Total Approved Cost Sharing or Matching, where applicable $0 
25. Total Federal and Non-Federal Approved this Budget Period $24,357 


--------------------------------------------------------------------------------------------------------- 
26. Project Period Start Date 09/01/2021 – End Date 08/31/2022 
27. Total Amount of the Federal Award including Approved Cost 


Sharing or Matching this Project Period 
 $24,357  


 
28. Authorized Treatment of Program Income 


Additional Costs 
 


29. Grants Management Officer - Signature 
 Rosalie  Vega 


30. Remarks 
Acceptance of this award, including the "Terms and Conditions," is acknowledged by the recipient when funds are drawn down or otherwise 
requested from the grant payment system. 
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  Notice of Award  
 Issue Date:    08/27/2021 
Department of Health and Human Services 


 


 
Substance Abuse and Mental Health Services Administration 


 


  Center for Substance Abuse Treatment  
 
 
Award Number:  1H79TI083885-01  
FAIN:    H79TI083885 
Program Director: AJ  Foscoli    
 
Project Title: Provide training, purchase EMS equip/supplies to train new Emergency Medical Personnel, 
maintain certifications for current Medics, increase Mental Health Awareness, Admin Naloxone for Opiod 
OD 
 
Organization Name: FALLS CITY, CITY OF 
 
Authorized Official: Mr. Angelo Foscoli 
 
Authorized Official e-mail address: manager@fallscityoregon.gov 
 
Budget Period:  09/01/2021 – 08/31/2022 
Project Period:  09/01/2021 – 08/31/2022 
 
Dear Grantee: 
 
The Substance Abuse and Mental Health Services Administration hereby awards a grant in the amount of      
$24,357 (see “Award Calculation” in Section I and “Terms and Conditions” in Section III) to FALLS CITY, 
CITY OF in support of the above referenced project. This award is pursuant to the authority of  and is 
subject to the requirements of this statute and regulation and of other referenced, incorporated or 
attached terms and conditions. 


  


 
 
Award recipients may access the SAMHSA website at www.samhsa.gov (click on “Grants” then SAMHSA 
Grants Management), which provides information relating to the Division of Payment Management 
System, HHS Division of Cost Allocation and Postaward Administration Requirements. Please use your 
grant number for reference. 
 
Acceptance of this award including the “Terms and Conditions” is acknowledged by the grantee when 
funds are drawn down or otherwise obtained from the grant payment system. 
 
If you have any questions about this award, please contact your Grants Management Specialist and your 
Government Project Officer listed in your terms and conditions. 
 
 
Sincerely yours, 
Rosalie  Vega 
Grants Management Officer 
Division of Grants Management 
 
See additional information below 



http://www.samhsa.gov/
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SECTION I – AWARD DATA – 1H79TI083885-01 
 
Award Calculation (U.S. Dollars) 
Equipment $5,827 
Travel $1,276 
Supplies $12,294 
Other $4,960 
 
Direct Cost $24,357 
Approved Budget $24,357 


Federal Share $24,357 
Cumulative Prior Awards for this Budget Period $0 
 
AMOUNT OF THIS ACTION (FEDERAL SHARE) $24,357 


  
SUMMARY TOTALS FOR ALL YEARS 


YR AMOUNT 
1 $24,357 
 


Note: Recommended future year total cost support, subject to the availability of funds and satisfactory 
progress of the project. 
 
Fiscal Information: 
CFDA Number: 93.243 
EIN: 1936002162A1 
Document Number: 21TI83885A 
Fiscal Year: 2021 


IC                                CAN                                  Amount  
FG                              C96N710                              $24,357 
 
IC CAN 2021 
FG C96N710 $24,357 
 
TI Administrative Data: 
PCC: REMST21 / OC: 4145 
 


 SECTION II – PAYMENT/HOTLINE INFORMATION – 1H79TI083885-01  
 
Payments under this award will be made available through the HHS Payment Management System (PMS). 
PMS is a centralized grants payment and cash management system, operated by the HHS Program 
Support Center (PSC), Division of Payment Management (DPM). Inquiries regarding payment should be 
directed to: The Division of Payment Management System, PO Box 6021, Rockville, MD 20852, Help Desk 
Support – Telephone Number: 1-877-614-5533. 
 
The HHS Inspector General maintains a toll-free hotline for receiving information concerning fraud, waste, 
or abuse under grants and cooperative agreements. The telephone number is: 1-800-HHS-TIPS (1-800-
447-8477). The mailing address is: Office of Inspector General, Department of Health and Human Services, 
Attn: HOTLINE, 330 Independence Ave., SW, Washington, DC 20201. 
 


 SECTION III – TERMS AND CONDITIONS – 1H79TI083885-01  
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This award is based on the application submitted to, and as approved by, SAMHSA on the above-title 
project and is subject to the terms and conditions incorporated either directly or by reference in the 
following: 
 


a. The grant program legislation and program regulation cited in this Notice of Award. 
b. The restrictions on the expenditure of federal funds in appropriations acts to the extent those 


restrictions are pertinent to the award. 
c. 45 CFR Part 75 as applicable. 
d. The HHS Grants Policy Statement. 
e. This award notice, INCLUDING THE TERMS AND CONDITIONS CITED BELOW. 


 
Treatment of Program Income: 
Use of program income – Additive: Recipients will add program income to funds committed to the project 
to further eligible project objectives. Sub-recipients that are for-profit commercial organizations under 
the same award must use the deductive alternative and reduce their subaward by the amount of program 
income earned. 
 
In accordance with the regulatory requirements provided at 45 CFR 75.113 and Appendix XII to 45 CFR 
Part 75, recipients that have currently active Federal grants, cooperative agreements, and procurement 
contracts with cumulative total value greater than $10,000,000 must report and maintain information in 
the System for Award Management (SAM) about civil, criminal, and administrative proceedings in 
connection with the award or performance of a Federal award that reached final disposition within the 
most recent five-year period. The recipient must also make semiannual disclosures regarding such 
proceedings. Proceedings information will be made publicly available in the designated integrity and 
performance system (currently the Federal Awardee Performance and Integrity Information System 
(FAPIIS)). Full reporting requirements and procedures are found in Appendix XII to 45 CFR Part 75. 
 


 SECTION IV –  TI SPECIAL TERMS AND CONDITIONS – 1H79TI083885-01  
 
 
REMARKS 
 
New Award 


This Notice of Award (NoA) is issued to inform your organization that the application 
submitted through the funding opportunity TI-21-005 has been selected for funding. 


  


   This award reflects approval of the budget submitted 03/19/2021 as part of the application by 
your organization. 


  


Recipients are expected to plan their work to ensure that funds are expended within the 
12-month budget period reflected on this Notice of Award. If activities proposed in the 
approved budget cannot be completed within the current budget period, SAMHSA cannot 
guarantee the approval of any request for carryover of remaining unobligated funding. 


  


All responses to award terms and conditions must be submitted as .pdf documents in 
eRA Commons.  For more information on how to respond to tracked terms and conditions or 
how to submit a post award amendment request please refer to 
https://www.samhsa.gov/grants/grants-training-materials under heading Grant Management 
Reference Materials for Grantees. 



https://www.samhsa.gov/grants/grants-training-materials
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All Post-Award Amendments must be submitted in eRA Commons for prior approval. 


Please refer to the SAMHSA website for specific SAMHSA guidance on how to submit a post-
award amendment in eRA Commons: https://www.samhsa.gov/grants/grants-
management/post-award-amendments 


Prior approval is required for, but is not limited to: a change in key personnel and level of effort, 
a budget revision, a change in scope, a formal carryover request, and a no cost extension. 
Reference the full prior approval term on the SAMHSA website under Standard Terms and 
Conditions at: https://www.samhsa.gov/grants/grants-management/notice-award-noa/standard-
terms-conditions. 


Technical questions regarding the submission of a post-award amendment in eRA Commons 
should be directed to the eRA Service Desk: http://grants.nih.gov/support/ 


  


Register Program Director/Project Director (PD) in eRA Commons: 
If you have not already done so, you must register the PD in eRA Commons to assign a 
Commons ID. Once the PD has received their Commons ID, please send this information to 
your Grants Management Specialist. You can find additional information about the eRA 
Commons registration process at https://era.nih.gov/reg_accounts/register_commons.cfm. 


  


Key Staff 


  


Key staff (or key staff positions, if staff has not been selected) are listed below: 


  


TBD, Project Director @ TBD level of effort 


  


Organizations receiving Federal Funds may not exceed 100% level of effort for any 
program staff member (Key Staff or otherwise) across all federally funded sources. 


  


Any changes to key staff—including level of effort involving separation from the project for more 
than three months or a 25 percent reduction in time dedicated to the project—requires prior 
approval and must be submitted as a post-award amendment in eRA Commons. 


For additional information on how to submit a post-award amendment, please visit the 
SAMHSA website: https://www.samhsa.gov/grants/grants-management/post-award-changes. 
Any technical questions regarding the submission process should be directed to the eRA 
Service Desk: http://grants.nih.gov/support/. 


  


 
Supplies 


$14,896 was requested for "Equipment" however some of these costs should be classified as 
Supplies since the per unit value is less than $5,000.  $5,827 is classified as "Equipment" and 
$9,069 has been moved to the "Supplies" budget category. 


 
SPECIAL TERMS 
 
Funding Limitations/Restrictions 



https://www.samhsa.gov/grants/grants-management/post-award-amendments

https://www.samhsa.gov/grants/grants-management/post-award-amendments
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The funding restrictions for this project are as follows: 


o No more than 15 percent of the total grant award for the budget period may be used for 
data collection, performance measurement, and performance assessment, including 
incentives for participating in the required data collection follow-up. 


o The indirect cost rate may not exceed 8 percent of the proposed budget. Even if an 
organization has an established indirect cost rate, under training grants, SAMHSA 
reimburses indirect costs at a fixed rate of 8 percent of modified total direct costs, 
exclusive of tuition and fees, expenditures for equipment, and sub-awards and contracts 
in excess of $25,000. 


Notes: SAMHSA allows you to design your project to meet the needs of the catchment 
area. It is expected that most of the funds will be spent on implementing the required 
activities focused on training, but you have flexibility in how to allocate the grant funds 
between various budget line items to implement the required activities. You can use the 
funds to recruit and train personnel but funds should not be used to hire personnel.  


  


Funds can be used to acquire emergency medical services equipment or personal 
protective equipment for medical services personnel required by OSHA. However, the 
primary purpose of this grant is to provide training. If you propose the purchase of 
expensive equipment that would be a significant portion of the total funding amount (and 
clearly impact your ability to effectively implement the training activities) this would not 
be permitted. You must justify the purchase of any proposed equipment and show that 
any funds expended on equipment would not impact the provision of training activities.  


 
SPECIAL CONDITIONS 
 
Revise Key Personnel 


By October 1, 2021 submit via eRA Commons 


  


Key Personnel - The Project Director and the Authorized Representative are the same 
individual.  Another individual must be identified.  Provide another individual for one of these 
Roles. 


  


1.  Authorized Representative (AR) - If this role is identified provide Contact Information 
(Business phone, address and email) of the new AR.  Also we would need A J Foscoli's 
resume/biographical sketch as it was not provided with application.   


  


2.  Project Director - If this role is identified provide the Resume, Job Description, Contact 
Information (Business phone, address and email) and Commons ID of the newly identified 
Project Director. 


  


Organizations receiving Federal Funds may not exceed 100% level of effort for any 
program staff member (Key Staff or otherwise) across all federally funded sources. 


  


All responses to award terms and conditions must be submitted as .pdf documents in 
eRA Commons.  For more information on how to respond to tracked terms and conditions 
please refer to https://www.samhsa.gov/grants/grants-training-materials under heading 



https://www.samhsa.gov/grants/grants-training-materials
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How to Respond to Terms and Conditions. 


 
Participant Protection 


By October 1, 2021, please provide your response to the following Participant Protection 
concerns raised by SAMHSA’s Initial Review Group: 


 
The Committee reviewed the applicant organization's plans for ensuring confidentiality and 
SAMHSA participant protection and expressed concerns that the applicant organization did not 
address the following: 


 
• Protection of clients and staff from potential risks: The Committee noted that the applicant 
organization does not address the protection of clients and staff from potential risks. The 
Committee noted that the applicant organization indicated that this does not apply, but it would 
have requirements addressed as to how they would protect EMS students and staff. 
• Guidance and assistance in the event there are adverse effects: The Committee noted that 
the applicant organization does not address the guidance and assistance in the event there are 
adverse effects. • Fair selection of participants: The Committee noted that the applicant 
organization does not address the fair selection of participants. The Committee noted that the 
applicant organization labeled this N/A. 
• Absence of coercion: The Committee noted that the applicant organization addresses the 
absence of coercion, but it does not consider students who do not want to sign in. 
• Data collection and evaluation: The Committee noted that the applicant organization does not 
address the data collection and evaluation. In addition, the Committee noted that the applicant 
organization does not attach any instruments. 
• Maintenance of privacy and confidentiality: The Committee noted that the applicant 
organization does not address the maintenance of  privacy and confidentiality. 
• Consent policies, procedures, and forms: The Committee noted that the applicant organization 
does not address the consent policies, procedures, and forms. 
• Risks and benefits of participation: The Committee noted that the applicant organization does 
not address the risks and benefits of participation. The Committee noted that the applicant 
organization labeled this N/A. 


  


The response needs to be uploaded via eRA Commons (more information can be found 
at https://www.samhsa.gov/grants/grants-training-materials 'Notice of Award: How to Respond 
to Terms and Conditions Training'). Please also email, with your grant number in the Subject 
line, your same response to the Participant Protection concerns cited above to your assigned 
Government Project Officer and SAMHSA/CSAT’s Participant Protection Officers (Dr. Kirk E. 
James: kirk.james@samhsa.hhs.gov and Ms. Rosemary Payne; 
rosemary.payne@samhsa.hhs.gov). 


 
All grant funds are available for this project except for those funds directly related to 
Participant Protection concerns as outlined in the Funding Opportunity Announcement (FOA). 
Currently, only activities that do not directly involve Participant Protection issues (i.e., are 
clearly severable and independent from those activities that do involve Participant Protection 
issues) may be conducted under this award. This restriction of funds will only be lifted if the 
Participant Protection concerns noted above are appropriately addressed by you as the grantee 
and resolved to the satisfaction of your designated Government Project Officer and a 
SAMHSA/CSAT Participant Protection Officer. 


  


All responses to award terms and conditions must be submitted as .pdf documents in 
eRA Commons.  For more information on how to respond to tracked terms and conditions 
please refer to https://www.samhsa.gov/grants/grants-training-materials under heading 



https://www.samhsa.gov/grants/grants-training-materials
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How to Respond to Terms and Conditions. 


  


 
STANDARD TERMS AND CONDITIONS 
 
Reporting Requirements 


Data Collection and Performance Measurement (Government Performance and 
Results (GPRA)  


  


All SAMHSA recipients are required to collect and report certain data, so that SAMHSA 
can meet its obligations under the Government Performance and Results (GPRA) 
Modernization Act of 2010. 


  


You must document your plan for data collection and reporting in Section D: Data Collection 
and Performance Measurement. 


  


Recipients are required to report performance on measures such as the following: 


o The number of emergency medical services personnel recruited; 
o The number of emergency medical services personnel trained; 
o The number of emergency medical services personnel who are licensed/certified as a 


result of funding support in this grant program; 
o The number of courses conducted that qualify graduates to serve in an EMS agency; 
o The number of courses on mental and substance use disorders offered as a result of this 


funding; 
o The number of specific trainings funded to meet Federal or State licensing or certification 


requirements; 
o The number of technology-enhanced educational methods developed to educate EMS 


providers; and 
o The application of training to change EMS practice. 


Recipients will be required to report performance on these measures in the semi-annual and 
final report. 


 
Programmatic Progress Reports 


Report on project progress is due at the midpoint of Year 1 (6 months post award) and 
an annual report at the end of the first year. 


  


First Report (6 months) due by March 30, 2022  


  


Second Report (Annual) due by November 30, 2022 will be required as part of the grant 
closeout packet. 


  


More information will be provided after award. 


  


The Programmatic Reports must be submitted as a .pdf to the View Terms Tracking Details 
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page in the eRA Commons System by the dates listed above. 


  


The Programmatic Reports must, at a minimum, include the following information: 


o Data and progress for performance measures as reflected in your application regarding 
goals and evaluation activities. 


o A summary of key program accomplishments to-date. 
o Description of the changes, if any, that were made to the project that differ from the 


application for this incremental period. 
o Description of any difficulties and/or problems encountered in achieving planned goals 


and objectives including barriers to accomplishing program objectives, and actions to 
overcome barriers or difficulties. 


Note: Recipients must also comply with the GPRA requirements that include the collection and 
periodic reporting of performance data as specified in the FOA or by the Grant Program Official 
(GPO). This information is needed in order to comply with PL 102-62, which requires that 
Substance Abuse and Mental Health Services Administration (SAMHSA) report evaluation data 
to ensure the effectiveness and efficiency of its programs. 


  


The response to this term must be submitted as .pdf documents in eRA Commons. 
Please contact your Government Program Official (GPO) for program specific 
submission information.   


  


For more information on how to respond to tracked terms and conditions please refer to 
https://www.samhsa.gov/grants/grants-training-materials under heading How to Respond 
to Terms and Conditions. 


  


Additional information on reporting requirements is available at 
https://www.samhsa.gov/grants/grants-management/reporting-requirements. 


 
Annual Federal Financial Report (FFR or SF-425) 


All financial reporting for recipients of Health and Human Services (HHS) grants and 
cooperative agreements will be consolidated through a single point of entry, which has been 
identified as the Payment Management System (PMS). The Federal Financial Report (FFR or 
SF-425) initiative ensures all financial data is reported consistently through one source; shares 
reconciled financial data to the HHS grants management systems; assists with the timely 
financial monitoring and grant closeout; and reduces expired award payments. 


The FFR is required on an annual basis no later than 90 days after the end of each Budget 
Period. The FFR should reflect cumulative amounts. Additional guidance to complete the FFR 
can be found at http://www.samhsa.gov/grants/grants-management/reporting-requirements. 


 
SAMHSA reserves the right to request more frequent submissions of FFRs. If so, the additional 
submission dates will be shown below. 


Your organization is required to submit an FFR for this grant funding: 


o By December 29, 2022, submit the Federal Financial Report (FFR)/(SF-425). 


Effective January 1, 2021, recipients can connect seamlessly from the eRA Commons FFR 
Module to PMS by clicking the “Manage FFR” button on the “Search for Federal Financial 
Report (FFR)” page. 



https://www.samhsa.gov/grants/grants-training-materials

https://www.samhsa.gov/grants/grants-management/reporting-requirements

http://www.samhsa.gov/grants/grants-management/reporting-requirements
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 Recipients who do not have access to PMS may use the following instructions on how to 
update user permission: https://pms.psc.gov/grant-recipients/access-newuser.html. 
 Recipients who currently have access to PMS and are submitting or certifying the FFR on 


behalf of their organization, should login to PMS and update their permissions to request 
access to the FFR Module using the following instructions: https://pms.psc.gov/grant-
recipients/access-changes.html.  


o Instructions on how to submit a FFR via PMS are available at 
https://pmsapp.psc.gov/pms/app/help/ffr/ffr-grantee-instructions.html (Must be 
logged into PMS to access link) 


If you have questions about how to set up a PMS account for your organization, please 
contact the PMS Help Desk at PMSSupport@psc.hhs.gov or 1-877-614-5533. 


Note: Recipients will use PMS to report all financial expenditures, as well as to drawdown 
funds; SAMHSA recipients will continue to use the eRA Commons for all other grant-related 
matters including submitting progress reports, requesting post-award amendments, and 
accessing grant documents such as the Notice of Award.  


 
Closeout Requirements - Discretionary Grants 


Recipients must complete all actions required for closeout to include: 


o Reconcile financial expenditures associated with the award. 
o Liquidate all obligations incurred under the award. 
o Submit to the Department of Health and Human Services (HHS) Payment Management 


System (PMS) the final quarterly Federal Cash Transactions Report (FCTR). 
o Return any funds due to PMS as a result of refunds, corrections, or audits. 


No later than ninety (90) days after the end of award: 
In accordance with 45 CFR 75.309 and 75.381, recipients must liquidate all obligations incurred 
under an award not later than ninety (90) days after the end of awards obligation and 
expenditure period (i.e., the project period).  After ninety (90) days, letter of credit accounts 
are locked.  SAMHSA does not approve extensions to the ninety (90) day post-award 
reconciliation/liquidation period.  Therefore, recipients are expected to complete all 
expenditure requests within the approved project period and the aforementioned 90-day post-
award reconciliation/liquidation period. 


Recipients (late) withdrawal requests occurring after the aforementioned periods are 
denied.  


  


No later than one hundred twenty (120) days after the end of award: 


  


The required reports (FFR, FPR, and TPPR) as noted below must be submitted within 120 days 
of the end of the project period.  Failure to complete the closeout process in 120 days may 
result in a unilateral closeout of the grant by SAMHSA.  This may affect future funding of federal 
programs and result in the reimbursement of funding to SAMHSA. 


If the recipient does not submit all reports satisfactorily in accordance with 2 CFR 
§200.344  SAMHSA will report the recipient’s material failure to comply with the terms 
and conditions of the award with the OMB-designated integrity and performance system 
(currently FAPIIS).  Federal awarding agencies may also pursue other enforcement 
actions per 2 CFR §200.339. 


Required reports include: 


o Submit via eRA Commons and PMS the Final Financial Report (FFR, SF-425) (PDF | 1.2 



https://pms.psc.gov/grant-recipients/access-newuser.html

https://pms.psc.gov/grant-recipients/access-changes.html

https://pms.psc.gov/grant-recipients/access-changes.html

https://pmsapp.psc.gov/pms/app/help/ffr/ffr-grantee-instructions.html

mailto:PMSSupport@psc.hhs.gov

https://pms.psc.gov/

https://pms.psc.gov/

https://pms.psc.gov/pms-user-guide/federal-cash-transaction-report.html

https://pms.psc.gov/pms-user-guide/returning-funds.html

https://www.ecfr.gov/cgi-bin/text-idx?SID=d649af2187ab86ea1a995acc6b98563d&mc=true&node=se2.1.200_1344&rgn=div8

https://www.ecfr.gov/cgi-bin/text-idx?SID=d649af2187ab86ea1a995acc6b98563d&mc=true&node=se2.1.200_1344&rgn=div8

https://www.ecfr.gov/cgi-bin/text-idx?SID=d649af2187ab86ea1a995acc6b98563d&mc=true&node=se2.1.200_1339&rgn=div8

https://www.samhsa.gov/sites/default/files/how-to-submit-a-samhsa-ffr.pdf





Page 12 of 12 
Version: 195 - 1/27/2021 10:18 PM | Generated on: 8/27/2021 12:15 AM


MB). 
o Submit in eRA Commons the Final Progress Report (FPR) or other reports required by the 


terms and conditions of the award. 
o Submit in eRA Commons a Tangible Personal Property Report (SF-428) (TPPR) to 


account for any property acquired with federal funds or indicate on the form that you have 
no property to report. 


Refer to the following SAMHSA for Closeout Standard Terms and Conditions 
https://www.samhsa.gov/grants/grants-management/notice-award-noa/standard-terms-
conditions. Additional information on closeout is available at 
https://www.samhsa.gov/grants/grants-management/grant-closeout. 


 
Standard Terms for Awards 


Your organization must comply with the Standard Terms and Conditions for the Fiscal Year in 
which your grant was awarded. The Fiscal Year for your award is identified on Page 3 of your 
Notice of Award. SAMHSA's Terms and Conditions Webpage is located at: 
https://www.samhsa.gov/grants/grants-management/notice-award-noa/standard-terms-
conditions. 


Consistent Treatment of Costs 


Recipients must treat costs consistently across all federal and non-federal grants, projects and 
cost centers. Recipients may not direct-charge federal grants for costs typically considered 
indirect in nature, unless done consistently. If part of the indirect cost rate, then it may not also 
be charged as a direct cost. Examples of indirect costs include (administrative salaries, rent, 
accounting fees, utilities, office supplies, etc.). If typical indirect cost categories are included in 
the budget as direct costs, it is SAMHSA’s understanding that your organization has developed 
a cost accounting system adequate to justify the direct charges and to avoid an unfair allocation 
of these costs to the federal government. Also, note that all awards are subject to later review in 
accordance with the requirements 
of 45 CFR 75.364, 45 CFR 75.371, 45 CFR 75.386 and 45 CFR Part 75, Subpart F, Audit 
Requirements.  


Compliance with Award Terms and Conditions 


FAILURE TO COMPLY WITH THE ABOVE STATED TERMS AND CONDITIONS MAY 
RESULT IN ACTIONS IN ACCORDANCE WITH 45 CFR 75.371, REMEDIES FOR NON-
COMPLIANCE AND 45 CFR 75.372 TERMINATION. THIS MAY INCLUDE WITHHOLDING 
PAYMENT, DISALLOWANCE OF COSTS, SUSPENSION AND DEBARMENT, TERMINATION 
OF THIS AWARD, OR DENIAL OF FUTURE FUNDING. 


All previous terms and conditions remain in effect until specifically approved and removed by 
the Grants Management Officer. 


 
Staff Contacts: 
 
Humberto  Carvalho, Program Official 
Phone: (240) 276-2974   Email: Humberto.Carvalho@samhsa.hhs.gov   
 
David  Foote, Grants Specialist  
Phone: 240-276-0767  Email: David.Foote@samhsa.hhs.gov  



https://www.samhsa.gov/sites/default/files/how-to-submit-a-samhsa-ffr.pdf

https://www.samhsa.gov/grants/grants-management/grant-closeout#fpr

https://www.grants.gov/web/grants/forms/post-award-reporting-forms.html

https://www.samhsa.gov/grants/grants-management/notice-award-noa/standard-terms-conditions

https://www.samhsa.gov/grants/grants-management/notice-award-noa/standard-terms-conditions

https://www.samhsa.gov/grants/grants-management/grant-closeout

https://www.samhsa.gov/grants/grants-management/notice-award-noa/standard-terms-conditions

https://www.samhsa.gov/grants/grants-management/notice-award-noa/standard-terms-conditions

https://www.ecfr.gov/cgi-bin/text-idx?node=pt45.1.75)#se45.1.75_1364

https://www.ecfr.gov/cgi-bin/text-idx?node=pt45.1.75)#se45.1.75_1371

https://www.ecfr.gov/cgi-bin/text-idx?node=pt45.1.75)#se45.1.75_1386

https://www.ecfr.gov/cgi-bin/text-idx?node=pt45.1.75)#sp45.1.75.f

https://www.ecfr.gov/cgi-bin/text-idx?node=pt45.1.75)#se45.1.75_1371

https://www.ecfr.gov/cgi-bin/text-idx?node=pt45.1.75)#se45.1.75_1372
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To: Carvalho, Humberto (SAMHSA/OIEA) <Humberto.Carvalho@samhsa.hhs.gov>
Subject: Re: 2021 Rural EMS Training Grant info
 
Also, I have not recieved any information about the award notice, the grant information, how
much the award is, or how we recieve the fundings.  All I received was this notice you sent to
the city manager, AJ, that we did get the grant award.
I am not sure if the city manager recieved it and did not know what it was, maybe?  Could you
please send me info for this grant. I am in the dark as far as how it works, how we recieve
funding, ordering things for the grant, etc. Thank  you again!!
Sharon
 

-----Original Message-----
From: Sharon <pookie122917@aol.com>
To: Humberto.Carvalho@samhsa.hhs.gov <Humberto.Carvalho@samhsa.hhs.gov>
Sent: Wed, Sep 22, 2021 11:15 am
Subject: Re: 2021 Rural EMS Training Grant info

Hi Humberto,
 
I thought I should touch basis with you again, as I have not heard back from you with the
presentation information. Remember, I will be at work in a very remote area this Friday with
no Internet service and most likely no cell service.
 
I am sure that you are really busy! Just wanted to stay in touch.:-)
 
Thank you Humberto! I hope your week is going great for you!
Take care, stay well,
Sharon Volk Greve
Assistant Chief
Falls City Fire
(City of Falls City grant award)
Cell: (503) 871-5140

-----Original Message-----
From: Carvalho, Humberto (SAMHSA/OIEA) <Humberto.Carvalho@samhsa.hhs.gov>
To: Sharon <pookie122917@aol.com>
Sent: Tue, Sep 14, 2021 9:41 am
Subject: RE: 2021 Rural EMS Training Grant info

Hi Sharon;
 
I will be preparing a power point prestation for the call on the 24th  and I will send it to you in advance..
thank you can go over the presentation at your own time and if you can let me know the best day and
time for us to have a call I will send you a WebEx link so I can provide you with all  the information.
Thank you.
 
Humberto M. Carvalho, MPH
Public Health Advisor – Project Officer
Office of Intergovernmental and External Affairs - OIEA
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5600 Fishers Lane – 18E12A
Rockville, MD 20857
Phone: 240-276-2974
E-mail: humberto.carvalho@samhsa.hhs.gov
 
From: Sharon <pookie122917@aol.com> 
Sent: Tuesday, September 14, 2021 12:09 PM
To: Carvalho, Humberto (SAMHSA/OIEA) <Humberto.Carvalho@samhsa.hhs.gov>
Subject: 2021 Rural EMS Training Grant info
 
Hi Humberto,
 
I just called you on the phone a few minutes ago. Here is my email address:
Pookie122917@aol.com
 
I am with the Falls City Fire Dept. Our grant was applied  under the "City of Falls City".
We are so excited and so very appreciative of this grant!  I was very surprised to see that we
were one of the very lucky ones to recieve this fantastic opportunity!
 
My work site on Friday, Sept 24th, is very remote with no Internet service and often times
very sketchy cell service.  Our dept is 100% volunteer. We all have day jobs, I do most of the
administration work for the dept on my off hours, usually remotely at home. We do not have
anyone else on the dept who could attend the meeting.
 
Thank you for offering to send me the information that you would be covering in the meeting
separately. That is very kind of you.
 
Also, I want to thank you again, for all the help you gave me when I was applying for this
grant!  This was my first grant application like this one, and you were a very big help. I could
not have been successful in this grant without your assistance. Thank you!
 
I  look forward to hearing from you soon.
Take care,
Sincerely,
Sharon Volk Greve
Assistant Chief
Falls City Fire Dept.
City of Falls City, Oregon
My personal Cell: (503) 871-5140
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STATE OF OREGON 
DEPARTMENT OF LAND CONSERVATION AND DEVELOPMENT 

2021-2023 HB 2001 & HB 2003 PLANNING ASSISTANCE GRANT 

AGREEMENT COVER SHEET
This cover sheet is informational and not a part of the agreement 

Offer Date: October 14, 2021

Grantee  Grant No. HA-23-195
Mid-Willamette Valley Council of Governments on behalf of City of Falls City 
299 Mill Street 
Mill City, Oregon 97344
Project Title: 

Greenhaven RV Park redevelopment and code update

Grantee Representative
Kiel Jenkins, Associate Planner 
503-540-1616
kjenkins@mwvcog.org 

DLCD Grant Manager 
Sarah Marvin 
503-559-1380 
Sarah.marvin@dlcd.oregon.gov  

GRANT AMOUNT: $7,425 CLOSING DATE: May 31, 2023 

Last day to amend agreement: March 1, 2023

Signature 
Grantee shall return a signed agreement to DLCD by e-mail within thirty (30) days of the Offer 
Date. If not signed and returned without modification by Grantee within thirty (30) days of the 
Offer Date, the DLCD Grant Program Manager may terminate this offer of the grant award. 
Upon receipt of the Agreement signed by Grantee, the DLCD Grant Program Manager shall sign 
and return a digital copy of the signed document via e-mail. 
 
List of Products 
Signed agreement: between the Grantee and consultant, no later than three business days after 
both parties have signed the agreement. (Project Requirement 7)

Task 1: Project Kick-Off 
Task 2: Background Report
Task 3: Development Code Update
Task 4: Site Design Review 

Grantee and the consultant will provide all draft and final Products, including memos, reports, 
and maps produced by this grant agreement in a digital media format. The term “digital media” 
means a compact disc, digital video disc, USB flash drive, e-mail, or FTP submittal authorized 
by DLCD. 

 
 

STATE OF OREGON
DEPARTMENT OF LAND CONSERVATION AND DEVELOPMENT 

Exhibit D
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Service Graphics LLC
140 MAIN ST, Rickreall, OR, 97371
andrew@sgsigns.com
503-623-9727

www.sgsigns.com

Quote 1448
Set of Magnets

SALES REP INFO QUOTE DATE
11/01/2021

QUOTE EXPIRY DATE
12/01/2021

TERMS
Standard Terms

ORDERED BY
Falls City

CONTACT INFO
AJ Foscoli
Manager@fallscityoregon.gov
+1 503-787-3631

# ITEM QTY UOM U.PRICE TOTAL (EXCL. TAX)

1 Vehicle Magnet Set 2 Each $54.25 $108.50
Magnetic vehicle sign
Width: 24 Inches
Height: 15 Inches

This quote is based on specific information you have given us and is valid for 30 days. When you approve this quote, you are agreeing
to pay 100% of the quoted price. We require a 50% deposit to begin work on your project. Once we receive your deposit, we will
schedule your project and email you an estimated completion date. The remaining balance is due upon completion of your order.
Need to make changes?
No problem - but realize changes to quantity or specifications may affect your price. We will provide you with an updated quote based
on changes.

Subtotal:
Sales Tax (0%):
Total:

$108.50
$0

$108.50

SIGNATURE: DATE:

PRINTED ON TUE, 02 NOV 2021 11:18:35 -0700 BY DS CREATED BY DS 1/1
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AGENDA REPORT 

TO:  CITY COUNCIL 

FROM:  CITY MANAGER FOSCOLI 

SUBJECT: ARPA FUNDS REQUEST TO POLK COUNTY FOR CURRENT AND FUTURE WASTEWATER SYSTEM  

DATE:  NOVEMBER 8, 2021 

 

 
BACKGROUND  
 
The City of Falls City has had conversations in the past with Polk County as to their intended use of ARPA 
(American Recovery Plan Act) funds. Though the county is under absolutely no obligation to expend their limited 
funds for any project inside municipal city limits, as an organization, the Polk County Board of Commissioners 
has expressed an interest in supporting Falls City with its current and future infrastructure upgrades.  

 

SUMMARY 
 

State, county and municipal governments have had an unusual fiscal challenge in the past six months in the form 
of the potential and legal uses for their share of the ARPA (American Recovery Plan Act) funds. Earlier this year, 
Polk County administration created a living document encompassing several eligible uses of these funds and 
among them, at the request of several Falls City interested parties, the current and future expansion of the city’s 
wastewater treatment plant project was included. As the county has gone through preliminary budget analyses 
as to how to best expend these unanticipated funds, the willingness to consider allocating funds in support of 
Falls City’s efforts to replace and expand its aging, outdated and non-compliant wastewater treatment system 
has continued. As conversations have been ongoing between Falls City staff and Polk County, it has become 
apparent that support for an updated Facilities Plan for future upgrades to include the entire city of Falls City, 
goes hand in hand with the currently planned wastewater treatment plant project. 
City staff is preparing to make a presentation to the Polk County Board of Commissioners illustrating the dire 
need that Falls City has to reduce the rate increase impact that the new wastewater treatment system will have 
on ratepayers, as well as illustrating the need to prepare for the next phase of the system to include the rest of 
Falls City residents. Since both of these requests would yield the city of Falls City funds from Polk County that are 
not included in any of the city’s budgeting documents, it is important that the council be in favor of receiving 
such an unanticipated allotment of funds. The current estimate of funding that the county is willing to consider 
for support of the current wastewater treatment system is $500,000. In addition, the current estimate of 
funding that the county is willing to consider for support of an updated Facilities Plan is $75,000. These totals 
are only estimates and entirely dependent on deliberation by the Polk County Board of Commissioners. 
 
STAFF RECOMMENDATION 
Staff recommends presenting the financial need that the city of Falls City has in building and expanding its 
wastewater treatment plant to the Polk County Board of Commissioners for their consideration of financial 
support. 
      
PROPOSED MOTION 
Recommend a motion to direct the City Manager to present the financial need that the city of Falls City has in 
building and expanding its wastewater treatment plant to the Polk County Board of Commissioners for their 
consideration of financial support. 
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ATTACHMENTS 
Attachment A – Wastewater Project Presentation to Polk County BOC 
Attachment B – Westech Facilities Plan Proposal 
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Wastewater Project Funding
Presentation to Polk County

November 2021

Prepared by:

Attachment A
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Today’s Agenda

▪ Why we are here today and what we want from you

▪ Funding Scenarios for the wastewater project

▪ Forecasted monthly sewer rates under alternative 

funding scenarios

▪ Next steps

▪ Questions & comments
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Why We are Here Today

▪ The STEP/STEG system was built in the mid 1980’s (35+ years old). 

Current plan is to replace the existing recirculating graver filter/drain field 

system with a facultative lagoon treatment system.

▪ Current sources and uses of project funding:

▪ Estimated project completion date is June 30, 2023

▪ If we can secure ARPA support from Polk County, we can mitigate 

significant future sewer rate increases.

Sources of Fund:

Balance of CDBG award not yet spent 2,100,000$    

Local community match funding (loan proceeds) 2,000,000      

Total sources of funds 4,100,000      

Uses of Funds:

Facultative lagoon WW Treatment project 4,100,000$    
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Funding Scenarios for the Wastewater Project

Scenario Name Project Cost CDBG Grant 
Polk County ARPA 

Support 
Net Falls City 
Local Share 

Base Case – zero ARPA support $    4,100,000 $    2,100,000 $                    - $    2,000,000 

Case 1 - $500k ARPA support $    4,100,000 $    2,100,000 $        500,000 $    1,500,000 

Case 2 - $1m ARPA support $    4,100,000 $    2,100,000 $    1,000,000 $    1,000,000 

Case 3 - $1.5m ARPA support $    4,100,000 $    2,100,000 $    1,500,000 $        500,000 

Case 4 - $2m ARPA support $    4,100,000 $    2,100,000 $    2,000,000 $                    -

▪ Definition of project funding scenarios
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Forecasted Monthly Sewer Rates Scenarios

$52.65 

$90.38 

$82.32 

$74.25 

$66.19 

$63.21 

 $50.00

 $55.00

 $60.00

 $65.00

 $70.00

 $75.00

 $80.00

 $85.00

 $90.00

 $95.00

2021 2022 2023 2024 2025

 Base Case - zero ARPA support  Case 1 - $500k ARPA support  Case 2 - $1m ARPA support

 Case 3 - $1.5m ARPA support  Case 4 - $2m ARPA support
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Draft Schedule for the Project
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•City Council 
adopts the plan; 
start rate 
increases

•Negotiate 
financing with 
funding 
agencies

Complete 
Lagoon 
Planning

2020

• Interim financing 
by CWSRF

•Accrued interest 
expense during 
construction 

Design 
and Build 

New 
System

Permanent 
financing

New 
WWTP 

in 
Service

2021 through 2023

2024 +
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Next Steps

7

▪ Continue work on the lagoon plan and advise the Council on 

progress.

▪ Continue work on securing interim and permanent financing for 

the project.

▪ Prepare for project construction
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Questions
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3841 Fairview Industrial Drive SE, Suite 100 Salem, OR 97302 Phone: (503) 585‐2474 

 

WESTECH ENGINEERING, INC. 
CONSULTING ENGINEERS & PLANNERS 

November 1, 2021 
 
 
AJ Foscoli 
City Manager 
City of Falls City  
299 Mill Street 
Falls City, OR 97344 
 
RE: Wastewater System Facilities Plan – Engineering Services Proposal 
 
Dear AJ: 
 
Westech Engineering is pleased to offer to provide the City of Falls City with the engineering services needed to 
prepare a wastewater facilities plan that describes the improvements needed to extend sewer service to the entire 
City.  The City’s existing wastewater system serves only a small portion of the residents within the City.   The City 
would like to identify the improvements needed to extend service to the remainder of the community.  Based on our 
discussions, we understand that the City would like to present this information in the form of a “wastewater system 
facilities” plan that meets the requirements of the various funding agencies.  The document will be submitted to the 
Oregon DEQ for review and approval, adopted by the City Council, and be used as the basis for funding applications 
for various state and federal funding programs.   We are prepared to produce facilities plan in accordance with the 
scope of work described below.  The remainder of this proposal into the following sections.  
 
 Background Information/Project Understanding 
 Facilities Plan Requirements 
 Scope of Work 
 Schedule 
 Fee Schedule 
 
Short discussions on these matters follow. 
 
BACKGROUND INFORMATION/PROJECT UNDERSTANDING. 
 
The City owns, operates and maintains the publicly-owned, sanitary sewer utility that serves about half the residents 
in the City. The remainder of the residents are served by privately-owned onsite septic systems with drain fields.  The 
public system consists of a septic tank effluent collection system that conveys water to a treatment plant located near 
the Falls City High School.  Within the public system, wastewater from each customer drains to a septic tank that is 
owned and maintained by the City.  Effluent from the septic tank is either pumped, or flows by gravity to the 
centralized treatment facility located near the High School.  The effluent is treated and discharged to the Little 
Luckiamute River during the winter months and to a drain field during the summer months.   
 
The City completed a wastewater facilities plan for the public system in 2013 that recommended abandoning the 
existing treatment plant and constructing a new facultative-lagoon treatment system east of the City.  The City is 
currently in the process of implementing this recommendation. The bulk of the design work for the improvements has 
been completed.  The City is currently working on assembling the funding package for the construction of the 
improvements and anticipates construction in 2023.  These improvements address shortcomings with the existing 
treatment plant, but are not sized to accept wastewater from the remainder of the City.  The 2013 facilities plan also 
did not identify the improvements needed to extend the public collection system to the remainder of the residents that 
are currently served by private on-site systems.    

Attachment B
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By the end of 2023 or early in 2024, the construction of the new treatment plant should be completed and the City 
would like to then focus on extending the system to serve more residents.  It is anticipated that new collection piping 
will be needed to extend the collection system to the remainder of the City.  Some improvements to the existing 
collection system are also likely to be needed to address aging infrastructure or to provide the capacity needed to 
convey flow from the additional customers. The facultative lagoon treatment system will also need to be expanded to 
treat flow from the additional users.   The facilities plan will present a detailed description of the improvements 
needed to serve the remainder of the City. Where possible, the needed improvements will be separated into logical 
projects that can be prioritized and implemented over time as funds become available.  The facilities plan will include 
a listing of the capital improvement projects needed to serve the entire City and will provide the technical information 
needed for funding assistance applications in accordance with agency requirements as described below.      
 

 
FACILITIES PLAN REQUIREMENTS. 
 
The facilities plan needs to conform to DEQ requirements as described in the DEQ guideline document "Guidelines 
for the Preparation of Facilities Plans and Environmental Reports for Community Wastewater Projects." Key 
elements that must be included in the plan are listed below for reference. The proposed facilities plan will conform to 
these requirements.  
 
1. A statement of purpose, background, and need for the wastewater facilities planning being undertaken. 

 
2. A definition of the planning study area. The study area should include the entire service area, such as an urban 

growth boundary or service district boundary. The plan must also demonstrate consistency with the applicable 
city and/or county comprehensive land use plan. 

 
3. A technical description and evaluation of all existing wastewater collection, treatment and disposal facilities in the 

study area. This section should identify all known problems in the system along with the data, research and 
analysis techniques used to identify the extent, location and type of problem. 

 
4. A projection of the future wastewater flows and waste loads is required. The planning period is normally twenty 

(20) years from completion of construction. While alternate flow projection methods may be proposed, the 
facilities plan must include a probability analysis of peak flows based on DEQ flow-projection guidelines. 
Population projections need to be consistent with applicable city and/or county comprehensive plans. 

 
5. A discussion of the regulatory requirements that must be met by all viable alternatives is necessary. These 

include regulations pertaining to surface and storm water discharges, erosion control, effluent reuse, 
groundwater, sludge management, and wetland or waterway impacts. The facilities plan must include a 
discussion of the water quality status of the receiving stream (i.e., 303d list) and impact the discharge has on 
each parameter for which the stream is water quality limited. It must also include a discussion of the permit 
effluent limits and the Total Maximum Daily Load (TMDL), if one is completed or proposed.  

 
6. A general description of all viable alternatives and a description of the alternative selection process are key to 

the planning process. The facilities plan must include a justification and methodology for selecting the 
recommended alternatives. There should be enough detail and clearly stated conclusions in addressing each 
alternative to make it clear why each is or is not viable. A description of the recommended alternative in detail is 
necessary.  
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7. Technical descriptions in facilities plans should meet DEQ guidelines for pre-design engineering reports. 
Adequate details about individual components and processes must be presented for all proposed facilities. The 
level of detail must be sufficient for an engineer who was not involved in the report to produce plans and 
specifications for the construction of the same facility that was envisioned by the report writers, without changes 
to process siting or arrangement.  Any major decisions on equipment, layout, sizing, or process that are being 
deferred to a separate pre-design report or which are being postponed until the preliminary design phase should 
be identified. Analysis of financing options for the preferred alternative and competitive alternatives, and a viable 
financing plan for construction, long-term operations and maintenance, and replacement is a necessity.     

 
SCOPE OF WORK. 
 
To achieve the objectives listed above, the work plan as shown below is proposed for the City's consideration. 
 
1. Initial Kick-off Meeting.  Westech will coordinate a kick-off meeting with City staff (as well as other interested 

representatives of the City) to review the project's objectives and desired scope of work.  We will obtain concurrence 
by affected parties regarding project objectives, milestones, schedule, etc.  The study area boundary and zoning 
designations will be confirmed.  Arrangements will be made to obtain as much of the existing information base as 
possible.  Existing information to be obtained for review includes, but is not limited to the following. 

 
 As-built drawings for collection system additions that have occurred during the last twenty years as well as 

records regarding any I/I control projects. 
 Prior studies or master plans affecting the study area. 
 Prior I/I Studies, TV Inspections, or Smoke Testing Data (if available) 
 As-built drawings for the pump stations and the City’s wastewater treatment plant.  
 Known plans for future developments including collection system additions, pump station(s) improvements, etc. 
 Any known anticipated ODOT or County improvement plans. 
 Correspondence with DEQ during the past three years pertaining to the NPDES permit, compliance issues, etc. 
 Copies of the Discharge Monitoring Reports (DMR’s) for the treatment plant from November 2018 to the 

present. 
 Outfall inspection reports (if any) 
 Current sewer use ordinance 
 Current user rates and SDC fees 
 Current budget for wastewater utility fund and any other funds used to finance wastewater system 

improvements 
 A summary of all debt held by the wastewater utility.   

 
We will arrange the meeting with City staff and hope that the City can have compiled many of the documents listed 
above for our use at the close of the meeting. 

 
2. Periodic Meetings with the City & DEQ.  Since the facilities plan will be submitted to DEQ for review and approval, 

we anticipate the need to meet with them periodically during the process to ensure orderly completion of the study.  
We anticipate two meetings with DEQ during the course of the study.  An additional two meetings will be held with 
City staff as required to obtain input and make appropriate decisions in a timely and efficient manner.  Two 
presentations to the City Council are assumed. 

 
3. Gather and Review Existing Information.  Review the existing information related to the sewer utility including that 

listed above.   
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4. Preliminary Field Investigations.  Perform field inspections of the City’s pump stations and the wastewater 
treatment plant. 

 
5. Population Projections.  Determination of the projected population in the design year is a key component in 

projecting the future needs of the collection, treatment and disposal facilities.  Projections will be based on the 
population forecasts prepared by the Portland State Population Research Center. 

 
6. Digital Collection System Map.  Prepare an overall map of the City’s wastewater collection system.  The map will 

show the general location of the sewer mains, manholes, stream crossings, etc.  The map will be prepared using 
existing information on the collection system provided by the City and some field proofing.   

 
7. Projection of Future Flows and Loadings.  The flow and loading conditions for the WWTP will be projected per 

DEQ guidelines.  
 

8. Identify Sewer Extension Projects.   Analyze the existing collection system and the topography of the unserved 
areas to determine the most efficient way to extend sewer service to the areas within the UGB that are not currently 
served by the City’s system.  

 
9. Analyze the Existing Collection System.  Analyze the existing collection system to identify any portions of the 

system that will reach the end of their useful life during the planning period or that will need to be upsized to 
accommodate the increased wastewater flow from the new customers.  

 
10. Identify Treatment Plant Improvements.   This analysis will be based on the assumption that the new facultative 

lagoon treatment system as designed by Westech Engineering, Inc. has been constructed and is in service.  Based 
on this assumption, the improvements needed to provide the treatment capacity for the remainder of the City will be 
identified.    

 
11. Prepare the First Draft of the Facilities Plan.  The first draft of the document will be a nearly completed document.  

The draft will be prepared in accordance with the DEQ guideline document "Guidelines for the Preparation of 
Facilities Plans and Environmental Reports for Community Wastewater Projects."  These guidelines are 
described above.  The primary purpose of this submittal is to seek comments from City Staff prior to submission to 
the Council.  For those projects where an alternatives analysis is need, the first draft will include an identification of 
the alternatives under consideration.  Final recommendations for each project will be made where the determination 
of a recommended alternative is relatively straightforward.  For those projects, where the recommended alternative is 
less obvious, the draft document may not include a recommendation. In these cases, we will work with City Staff and 
the Council to select preferred alternatives. 

 
12. Present the First Draft to City Staff.  The first draft of the document will be submitted to City Staff for comment.  

Four (4) copies of the first draft will be printed for review by the City.   We will then arrange to meet with City Staff to 
review the document and seek comments.   For projects that lack an obvious preferred alternative, we will work with 
staff to review the various alternatives with the goal of selecting a preferred alternative for presentation in the second 
draft of the document.   

 
13. Prepare the Second Draft of the Facilities Plan.  Based on comments from City Staff, revisions will be made, and 

the second draft of the document will be produced.  The primary purpose of the second draft is to engage the City 
Council in the planning process.  Ten (10) copies of the second draft will be printed and submitted to the City.   

 
14. Present the Second Draft of the Facilities Plan.  The second draft of the facilities plan will be presented to the City 

Council for review and comment.   Copies of the document will be submitted to the Council members for review.  
Page 96Page 96Page 96Page 96Page 96Page 96Page 96Page 96Page 96Page 96Page 96Page 96



November 1, 2021 
AJ Foscoli 
City of Falls City 
Page 5 
 

3841 Fairview Industrial Drive SE, Suite 100 Salem, OR 97302 Phone: (503) 585‐2474 

Once the Council is ready, we will make a presentation to the Council and field any questions.  To the maximum 
extent possible, the second draft of the facilities plan will include a capital improvement plan with a list of 
recommended projects ranked by priority.  For some projects, a recommended alternative may not be identified in 
the second draft.  In these cases, we will work with the City Council and Staff to select a preferred alternative prior to 
the preparation of the third draft.   

 
15. Prepare the Third Draft of the Facilities Plan.  Based on comments from the Council, revisions will be made and 

the third draft will be prepared.  The third draft will be a complete document ready for DEQ review. The third draft will 
include detailed information for the preferred alternative(s) in a format consistent with DEQ requirements.  It is 
anticipated that this will include preliminary conceptual layouts and preliminary alignments and sizing of facilities, but 
that the selection of specific equipment and/or detailed flow schematics will be deferred until the pre-design stage of 
each of the capital improvement projects.     

 
16. Submit the Draft Facilities Plan to DEQ.  Upon approval from the City, the third draft will be submitted to DEQ for 

review. Three (3) copies of the document will be printed. Two will be submitted to DEQ and one will be submitted to 
the City.     

 
17. Prepare the Final Facilities Plan.  Upon receipt of comments from the DEQ, the final draft of the facilities plan will 

be prepared.   Changes to the document will be made to address DEQ comments. Any major changes to the 
preferred alternatives will be reviewed with the City Staff and the Council as appropriate.  Upon completion of this 
task the facilities plan will be complete.  We will provide the City with five (5) hard copies of the final document as well 
an electronic copy in portable document format. 

 
18. Exclusions. Not included in our proposed scope of work are the following items.  If desired by the City any of these 

services can be added through a contract amendment process.  
 Environmental studies or evaluations (e.g., wetlands, biological assessments, etc.). 
 Cultural or historic surveys or inventories. 
 Geotechnical investigations. 
 Topographic surveys. 
 Land, easement and right of way acquisition services. 
 Financial planning, user fees, SDC calculations or other related financial planning work. 
 We have also assumed that funding for the proposed work effort will be from City funds.  Therefore, our 

proposed scope of work does not include coordination with government funding agencies. 
 
 
SCHEDULE 
 
Westech is prepared to begin work on this project upon authorization.  We anticipate the first draft of the facilities 
plan will be ready for review by City Staff in about 12-18 months after authorization.   The process of gaining Council 
approval and DEQ approval of the document will likely require an additional 6 months.     
 
FEE SCHEDULE. 
 
Westech Engineering proposes to provide the services as outlined above in the on a time and materials basis in 
accordance with our current contract with the City for total fees not to exceed $75,000.     
 
If the City decides to proceed with the work scope summarized herein, we assume that the City will authorize us to 
proceed with these services under our existing city engineering contract (we will provide separate invoices for this 
work to allow the City to accurately track costs).   
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Upon your authorization to proceed, we are prepared to start immediately on the project coordination and design.  
This proposal is valid for 12 months from today’s date.  
 
Thank you for the opportunity to prepare this engineering services proposal.  Westech Engineering enjoys working 
with the City and its staff.  Should you have any questions or need additional information, please do not hesitate to 
contact us at (503) 585-2474. 
 
 Sincerely, 
 
 WESTECH ENGINEERING, INC. 
 
 _________________________ 
 Christopher J. Brugato, P.E. 
cjb 
enc. 
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AGENDA REPORT 

TO:  CITY COUNCIL 

FROM:  CITY MANAGER FOSCOLI 

SUBJECT: LAND SALE TO FALLS CITY FROM POLK COUNTY 

DATE:  NOVEMBER 8, 2021 

 

 
BACKGROUND  
 
The City of Falls City has been approached by Polk County to purchase a 2.3 acre parcel of land in Falls City that 
is residentially zoned for $1. 

 

SUMMARY 
 

During a recent visit to Polk County offices, the topic of repossessed land within Falls City city limits came up. 
Polk County is currently the owner of 2.3 acres of residentially zoned land at 139 Sheldon Ave. As this property is 
within city limits, Polk County is interested in the possibility of transferring its ownership to Falls City. The parcel 
in question is within 700 feet of the existing sewer system, so it has the potential for future development that 
would add to between 10-12 single family units or a multifamily complex to Falls City’s housing stock.  
In preparation for the city council’s deliberation on whether to accept this offer from Polk County, city staff has 
approached several affordable housing development organizations to gauge their interest in partnering with the 
city to strategize on how to develop this land for housing purposes. Polk Community Development Corporation, 
Mid-Willamette Valley Community Action Agency and United Way are all interested in partnering to bring more 
affordable housing online for the Falls City community. The affordable housing organizations’ willingness to 
partner to build more affordable housing in Falls City, creates the perfect condition for a transformative project 
to help Falls City achieve its long-term potential of a vibrant community with a balanced inventory of housing 
options for its current and future residents. 
 
STAFF RECOMMENDATION 
Staff recommends agreeing to purchase the 2.3 acre parcel of land at 139 Sheldon Ave. for the price of $1 from 
Polk County. 
       
PROPOSED MOTION 
Recommend a motion to direct the City Manager to agree to purchase the 2.3 acre parcel of land at 139 Sheldon 
Ave. for the price of $1 from Polk County. 
 
ATTACHMENTS 
Attachment A – 139 Sheldon Ave. Map 
Attachment B – 139 Sheldon Ave. Market Value Assessment 
Attachment C – 139 Sheldon Ave. Tax History 
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Polk County Real Property Assessment Overview
FOR ASSESSMENT YEAR 2021

Account 562776 08621CA02302Map Code Area - Tax ID 5701-562776

Legal Description Lot; metes and bounds.

See the Legal Report for a full description.

Property Class 951

RMV Class 101

Mailing Name POLK COUNTY

Agent

In Care Of

Mailing Address 850 MAIN ST

DALLAS OR  97338
View FloorplanUnit Info

17206-1

Account Status Active

ASSESSMENT QUESTIONS: (503) 623-9264 *** TAX QUESTIONS: (503) 623-9264

Situs Addresses

Value Summary

MAVAV RMVCode Area RMV Exception

5701 $126,000 $0

$1,490 $0

Land

Improvements

Land

Improvements

Code Area Total $66,320 $127,490 $66,320 $0

GRAND TOTAL $66,320 $127,490 $66,320 $0

Land Breakdown

SizePlan Zone Vaue SourceCode Area Land Class

5701 R Market 2.38 acres H7

 Code Area Total 2.38

GRAND TOTAL 2.38

Improvement Breakdown

1 1 5701 View Improvement Image437

Sq Ft ImageYear BuiltCode AreaBuilding

Stat Class

Site

301 | Farm bldg | GP SHED

City, School Districts, and Fire Districts

TypeDisctrict NameCode Area

5701 FALLS CITY CITY

CHEMEKETA COMMUNITY COLLEGE SCHOOL

FALLS CITY SD 57 SCHOOL

FALLS CITY SD 57 LOCAL OPTION SCHOOL

WILLAMETTE ESD ESD

This report does not display every tax district that may apply to this account. Please contact the Tax Office for additional information.

Page 1 of 2 on 11/4/2021 1:56:51 PM
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Sales History

Grantee (Buyer)
Document
(Source ID) Type Price Grantor (Seller)Date

POLK COUNTY20-Nov-2018 2018-13784 DEED SECURITY NATIONAL MORTGAGE LOAN
TRUST

HIRBECK TERRY F & NARAYAN I D, AGT31-Jan-2007 2007-3401 QC $10 SECURITY NATIONAL FUNDING TRUST

HIRBECK TERRY F & NARAYAN I D, AGT16-Jun-2006 2006-11118 QC $10 SNGC, LLC

HIRBECK TERRY F & NARAYAN I D, AGT16-Dec-2005 2006-11116 ASGN $70,065 WESTERN UNITED LIFE ASSURANCE CO

HIRBECK TERRY F & NARAYAN I D, AGT20-Aug-2002 2002-12594 WD BANK OF NEW YORK, TR

HIRBECK TERRY F & NARAYAN I D, AGT25-May-2002 2002-8452 DEED $68,450 BANK OF NEW YORK, TR

HIRBECK TERRY F & NARAYAN I D, AGT23-May-2002 2002-8453 DEED $70,065 BANK OF NEW YORK, TR

HIRBECK TERRY F & NARAYAN I D, AGT25-Jan-2002 2002-1440 MEM
O

$89,000 BANK OF NEW YORK, TR

HASLEBACHER GEORGIA J, AGT17-Apr-2000 2001-1028 DEED $48,168 METROPOLITAN MORTG/SECURITIES CO,INC

HASLEBACHER GEORGIA J, AGT17-Apr-2000 2000-5983 DEED $48,168 WESTERN UNITED LIFE ASSURANCE
COMPANY

Special Assessments

AcresDescription YearCode Area Amount

5701 OR FORESTRY FIRE
SURCHARGE

2021 47.500.00

5701 OR FORESTRY FIRE TIMBER 2021 18.752.38

Notations

YearsCode Area Notation Value Tax

FP/RFPD  OVERLAP ZONE - NO CODE SPLIT

FORESTRY PER ACRE PROTECTION CHARGE

Disclaimer: The information presented on this report was generated to support county business. The county makes every effort to keep this
information current and accurate. However, the county is not responsible for errors, misuse, omissions, or misrepresentations. Please contact the
Assessor's Office for additional information.

5701-562776Code Area - Tax ID08621CA02302Map562776Account

Page 2 of 2 on 11/4/2021 1:56:51 PM
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2018 ADVALOREM $0.00 $0.00 $0.00 $0.00 $0.00 Nov 15, 2018

2017 ADVALOREM $0.00 $0.00 $0.00 $0.00 $0.00 Nov 15, 2017

2016 ADVALOREM $0.00 $0.00 $0.00 $0.00 $0.00 Nov 15, 2016

2015 ADVALOREM $0.00 $0.00 $0.00 $0.00 $0.00 Nov 15, 2015

2014 ADVALOREM $0.00 $0.00 $0.00 $0.00 $0.00 Nov 15, 2014

2013 ADVALOREM $0.00 $0.00 $0.00 $0.00 $0.00 Nov 15, 2013

2012 ADVALOREM $0.00 $0.00 $0.00 $0.00 $0.00 Nov 15, 2012

2012 FEE $0.00 $0.00 $0.00 $0.00 $0.00 Nov 15, 2012

2012 FEE $0.00 $0.00 $0.00 $0.00 $0.00 Oct 18, 2016

2012 FEE $0.00 $0.00 $0.00 $0.00 $0.00 Aug 24, 2017

2011 ADVALOREM $0.00 $0.00 $0.00 $0.00 $668.20 Nov 15, 2011

2010 ADVALOREM $0.00 $0.00 $0.00 $0.00 $643.69 Nov 15, 2010

2009 ADVALOREM $0.00 $0.00 $0.00 $0.00 $630.89 Nov 15, 2009

2008 ADVALOREM $0.00 $0.00 $0.00 $0.00 $604.82 Nov 15, 2008

2007 ADVALOREM $0.00 $0.00 $0.00 $0.00 $593.62 Nov 15, 2007

2007 FEE $0.00 $0.00 $0.00 $0.00 $100.00 Jul 24, 2012

2007 FEE $0.00 $0.00 $0.00 $0.00 $50.00 Oct 14, 2011

2007 FEE $0.00 $0.00 $0.00 $0.00 $164.16 Aug 12, 2011

2006 ADVALOREM $0.00 $0.00 $0.00 $0.00 $509.55 Nov 15, 2006

2005 ADVALOREM $0.00 $0.00 $0.00 $0.00 $476.84 Nov 15, 2005

2004 ADVALOREM $0.00 $0.00 $0.00 $0.00 $487.22 Nov 15, 2004

2003 ADVALOREM $0.00 $0.00 $0.00 $0.00 $466.32 Nov 15, 2003

2002 ADVALOREM $0.00 $0.00 $0.00 $0.00 $455.38 Nov 15, 2002

2001 ADVALOREM $0.00 $0.00 $0.00 $0.00 $453.58 Nov 15, 2001

2000 ADVALOREM $0.00 $0.00 $0.00 $0.00 $434.11 Nov 15, 2000

STATEMENT OF TAX ACCOUNT
POLK COUNTY TAX COLLECTOR

850 MAIN ST

DALLAS, OREGON 97338-3184
(503) 623-9264

4-Nov-2021

562776Tax Account #

Account Status

Roll Type

Situs Address

A

Real

Tax Summary

Tax
Year

Tax
Type

Total
Due

Current
Due

Interest
Due

Discount
Available

Original
Due

Due
Date

5701

Nov 15, 2021

Lender Name

Loan Number

Property ID

Interest To

$0.00 $0.00 $0.00 $0.00Total
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AGENDA REPORT 

TO:  CITY COUNCIL 

FROM:  CITY MANAGER FOSCOLI 

SUBJECT: PREMIUM PAY FOR ESSENTIAL WORKERS 

DATE:  NOVEMBER 8, 2021 

 

 
BACKGROUND  
 
The COVID-19 pandemic has had a monumental impact on our society and the disruption that it has caused is 
still being felt on a daily basis. Lockdowns, loosening restrictions, surges in infection leading to stricter 
restrictions followed by plateaus in infections, have created stressful levels of uncertainty whose greatest impact 
has been felt by essential workers. Throughout the pandemic, Falls City staff has maintained services, albeit with 
reduced hours at times due to COVID outbreaks, subsequent quarantines, health scares and community-wide 
emergencies. All of these challenges have been taken on by staff with a stoic professionalism rarely seen, 
especially in a community as small as this, with so few fulltime employees to carry out essential services. 
 

SUMMARY 
 

After careful consideration of all of the hard work that Falls City staff has done in the past 2 years in the face of 
unprecedented challenges due to COVID, and after careful review of eligible uses of ARPA funds, it is incumbent 
on me as a City Manager to attempt to mitigate the toll that these 24 months have had on employees. As can be 
seen from the attachments, the ability to give staff premium pay bonuses is an eligible use of ARPA funds, and 
thus it is my strong recommendation that the council support this action. 
My intention is to give the equivalent of a full month’s pay bonus to each employee in addition to their regular 
paycheck sometime in early December, so as to help the employees and their families before the holidays. 
Though I know that this is an unprecedented financial action, we live in unprecedented times, and I feel that it’s 
important to work as best as we can on the retention of our valuable staff. 
 
Attached is a list of eligible uses for ARPA funds to show the legality of this action, as well as the intention by the 
federal government to assist state, county and local organizations in retaining their vital employees. 
 
STAFF RECOMMENDATION 
Staff recommends that the City Manager remit the equivalent of 1 month’s paycheck as Premium Pay to the 
staff. 
      
PROPOSED MOTION 
Recommend a motion to direct the City Manager to remit the equivalent of 1 month’s paycheck as Premium Pay 
to the staff. 
 
ATTACHMENTS 
Attachment A – State and Local Fiscal Recovery Funds (ARPA) 
Attachment B – Eligible uses of ARPA funds 
Attachment C – Staff Wage Comparisons Page 104Page 104Page 104Page 104Page 104Page 104Page 104
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Eligible uses of ARPA funds include: 

• Revenue replacement for the provision of government services to the extent of the 

reduction in revenue due to the COVID-19 public health emergency, relative to revenues 

collected in the most recent fiscal year prior to the emergency, 

• COVID-19 expenditures or negative economic impacts of COVID-19, including assistance 

to small businesses, households, and hard-hit industries, and economic recovery, 

• Premium pay for essential workers, 

• Investments in water, sewer, and broadband infrastructure. 

 

 

Attachment B
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                                          Average Salary or Annual Wage

City Population FTE Count
Admin. 

Assistant

City Manager / 

Administrator
City Recorder Fire Chief

Finance 

Director

Public Works 

Director

Adams 375 3.25 32,778.00 44,406.00

Amity 1,640 9.325 62,500.00 53,301.00 50,304.00

Athena 1,175 5.6 42,900.00 55,640.00 2,700.00

Aumsville 3,970 17.8 48,384.00 102,288.00 53,772.00 76,320.00 89,472.00

Brownsville 1,705 5 32,000.00 85,000.00 78,000.00

Butte Falls 430 31,200.00 41,600.00 26,000.00 21,320.00

Carlton 2,205 92,085.00 42,830.00 68,470.00 73,735.00

Cascade Locks 1,310 15 85,000.00 63,544.00 49,774.00 60,153.00 49,400.00

Coburg 1,085 14 34,820.00 90,000.00 54,000.00 72,000.00 71,100.00

Condon 685 15,600.00 57,500.00 45,000.00

Culver 1,420 3.25 65,203.00 45,600.00

Depoe Bay 1,440 14 44,421.00 68,886.00 48,829.00 82,581.00

Drain 1,160 10 48,300.00 81,000.00 79,460.00

Dunes City 1,325 40,706.00

Durham 1,880 1.69 31,092.00 65,400.00

Echo 705 4.6 64,638.00 57,171.00

Estacada 3,280 20 45,868.00 97,054.00 83,839.00 76,045.00

Falls City 1,000 5 16,000 (*) 65,000.00 39,000.00 4,900 42,000.00

Glendale 875 5 27,102.00 49,250.00 39,329.00

Haines 415 2.9 39,000.00 31,200.00

Halfway 290 4 26,000.00 32,300.00

Halsey 925 4.75 39,062.00 59,051.00 58,697.00

Harrisburg 3,655 13.325 92,460.00 61,221.00 74,475.00 73,120.00

Helix 195 2.25 8,000.00 37,632.00

Jordan Valley 175 2 12,540.00 37,212.00

Joseph 1,120 15,600.00 80,000.00 14,400.00 53,000.00

King City 3,630 12 97,750.00 41,124.00 51,405.00 37,000.00

Lafayette 4,095 9.25 40,548.00 92,640.00 65,458.00 48,818.00 60,000.00

Lexington 255 2

Long Creek 195 0 8,500.00 15,000.00

Lostine 215 1 12,000.00

Lowell 1,070 5.5 79,992.00 47,943.00 62,491.00 Page 109Page 109Page 109Page 109



                                          Average Salary or Annual Wage

Lyons 1,180 3.52 8,100.00 40,000.00 23,000.00

Malin 815 3 42,022.00 54,600.00

Monroe 620 3.5 62,000.00 58,710.00

Myrtle Creek 3,490 86,000.00 39,900.00 57,708.00 59,148.00

Myrtle Point 2,535 40,901.00 68,500.00 66,660.00 52,548.00

Nehalem 280 58,860.00 61,620.00

North Powder 445 2 23,400.00 33,180.00

Oakland 945 44,675.00 46,017.00

Philomath 4,710 25 104,628.00 57,336.00 94,032.00 85,608.00

Port Orford 1,145 13 68,693.00 67,952.00

Powers 695 33,280.00 3,516.00 26,000.00 31,200.00

Rivergrove 500 0.5

Rockaway Beach 1,350 16 55,600.00 98,523.00 73,836.00 66,540.00 87,101.00

Rogue River 2,220 15 32,472.00 76,716.00 46,977.00 53,445.00 56,546.00

Scio 905 5 42,152.00 79,000.00 67,680.00

Scotts Mills 370 0.62 11,725.00

Shady Cove 3,105 5 36,700.00 67,300.00

Siletz 1,235 5 60,741.00 60,741.00

Sodaville 335 1.25 27,000.00 39,500.00

Spray 160 0

Stanfield 2,145 12.5 65,520.00 34,560.00 61,920.00

Sumpter 205 2 25,000.00 36,000.00

Tangent 1,235 2.5 73,903.00 67,205.00

Union 2,150 53,000.00 60,000.00 60,000.00 9,600.00 53,000.00

Vale 1,915 9 35,000.00 72,000.00

Veneta 4,785 16.5 46,989.00 107,448.00 46,920.00 81,444.00 93,264.00

Waldport 2,095 33,614.00 108,212.00 59,033.00 63,783.00 81,013.00

Wallowa 805 30,000.00 37,000.00 60,600.00

Waterloo 235 0.25 14,681.00

Weston 685 32,427.00 42,348.00 47,917.00

Wood Village 3,920 50,000.00 120,000.00 101,000.00 101,000.00

Yachats 740 8 75,000.00

Yamhill 1,075 8 48,900.00 63,775.00 72,700.00

Yoncalla 1,065 39,811.00 43,700.00

https://www.orcities.org/application/files/9715/6115/9584/2018LOCSalary_Survey04-05-18.pdf
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Polk Cemetery Savers Report 

 
Mr. Foscoli, 
 
We are finished for the year at the Upper Cemetery.  We have finished through plot 105.  All of the 
headstones that were loose or leaning and in danger of falling have been repaired and/or plumbed.  
There is some minor work to be done in a couple of those plots but requires warm, dry weather.  We'll get 
to those next year, probably in May or June.  There are about 30 markers left in the Southern Section of 
the cemetery to clean and raise to grade.  We'll do those when we return next March, weather permitting. 
One family doesn't want their plot touched.   
 
The porta-potty can be removed.  The crushed rock that is left will be raked into a pile next season and 
used.  If we need more rock, I'll bring it from the pile I have at my house. 
 
There is a large debris pile at the NE corner of the cemetery.  There is also four large heavy damaged 
bases and chunks of concrete spread throughout the cemetery.  The bases and concrete are marked with 
orange marking paint.  They can be removed at the cities' convenience.  Some of the families have raked 
plots and left the leaves in piles near the access road on the East side.    
 
There are quite a few unmarked graves.  The cemetery map shows burials but no markers.  If the 
cemetery board wants to place markers at the sites, I'll put them in contact with a member of the Pedee 
Cemetery board.  They placed about thirty markers at two of their pioneer cemeteries that had graves 
marked with cement edging.  I'll attach a picture of one of the markers.  I think the markers cost about 
$40.00 each including the pavers they are epoxied to.  If Falls City wants to go this route, we'll place them 
and epoxy the markers to the pavers next year. 
 
If you have any questions or the Cemetery Board wants to talk to me, please let me know. 
 
Regards, 
 
Lloyd Collins 
Polk Cemetery Savers 
 

 Page 111Page 111Page 111



AGENDA REPORT 

TO:  CITY COUNCIL 

FROM:  CITY MANAGER FOSCOLI 

SUBJECT: CODE ENFORCEMENT CONTRACT AMENDMENT 

DATE:  NOVEMBER 8, 2021 

 

 
BACKGROUND  
 
The City of Falls City has in the past pursued a code enforcement program to ensure that health and safety were 
front and center in the residents’ minds. Due to staffing turnover, as well as financial challenges of sustaining a 
part-time position with limited funds, the code services officer position has now been vacant for more than 2 
years. Since code enforcement is one of the council’s stated goals, work has been going on to bring back a 
program that could be sustained with the limited funds available. In a previous council meeting, the council 
decided to enter into a contract agreement with the City of Dallas for part-time code enforcement services. 

 

SUMMARY 
 

Falls City council approved entering into a contract with the city of Dallas for code enforcement services at the 
council meeting on September 13. Starting on October 1, Mark Lapinskas, Dallas’ most senior Code Enforcement 
officer was touring the city along with city staff to familiarize himself with the various levels of code non-
compliance, focusing on health & safety issues, that have been occurring in the community. Unfortunately, both 
for the City of Dallas and by extension the City of Falls City, Mark has accepted an offer of employment with a 
different organization. This leaves the City of Dallas understaffed and unable to fulfill their contract agreement. 
Thusly, they have sent a contract amendment that reflects their inability to provide agreed-upon services. The 
amendment states that at such a time as the City of Dallas has enough staff capacity, they will resume their code 
enforcement services in Falls City. Attached is the Contract Amendment. 
 
STAFF RECOMMENDATION 
Staff recommends agreeing to a code services contract amendment with the city of Dallas.   
    
PROPOSED MOTION 
Recommend a motion to direct the City Manager to agree to a code services contract with the city of Dallas. 
 
ATTACHMENTS 
Attachment A – Code Enforcement Contract Amendment 
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AMENDMENT TO INTERGOVERNMENTAL SERVICES AGREEMENT 1 
 

AMENDMENT TO INTERGOVERNMENTAL AGREEMENT 

BETWEEN THE CITY OF FALLS CITY 

AND THE CITY OF DALLAS 

FOR THE PROVISION OF CODE SERVICES 

AND RELATED SERVICES 

 

 The City of Dallas, Oregon (Dallas) and the City of Falls City, Oregon (Falls City) 

are parties to that Intergovernmental Agreement for the Provision of Code Services and 

Related Services by Dallas for Falls City (Agreement), dated September 28, 2021. 

 

 Section 9 of the Agreement provides that the Agreement may be amended by 

amendment approved by each party and signed by an authorized representative of each 

party. 

 

 The Dallas Code Enforcement Officer, who was to provide the code enforcement 

and related services under the Agreement has left the employment of Dallas, such that 

Dallas does not have the personnel to perform the services contemplated in the 

Agreement.  Dallas will recruit for a new Code Enforcement Officer, but will be unable 

to provide the contemplated services until the new Code Enforcement Officer has been 

hired and trained. 

 

 In view of the foregoing, the parties hereby agree to amend the Agreement as 

follows: 

 

 1. The term of the Agreement as set forth in Section 3 of the Agreement shall 

be suspended and shall not commence until Dallas has hired and trained a Code 

Enforcement Officer and has sufficient trained code services staff to be able to provide 

the services described in the Agreement.  Dallas will notify Falls City when it is 

prepared to commence again to provide the services in the Agreement and the 

suspension of the Agreement will end on the date Dallas begins to provide such 

services. 

 

 2. Falls City’s obligation to pay for services as provided in Section 3 of the 

Agreement shall likewise be suspended during the suspension of the Agreement and 

will prorated to the date that Dallas commences to provide services under the 

Agreement. 
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AMENDMENT TO INTERGOVERNMENTAL SERVICES AGREEMENT 2 
 

 3. All other obligations of the parties under the Agreement will likewise be 

suspended during the suspension of the Agreement. 

 

 4. This Amendment may be executed in two or more counterparts (by 

facsimile or otherwise) each of which is an original and all of which when taken 

together are deemed one amendment binding on all parties, notwithstanding that all 

parties are not signatories to the same counterpart.  

 

 CITY OF DALLAS      

By: _______________________ 

Name: _____________________ 

Title: ______________________  

Date: ______________________ 

 

 

 

 

 

 

CITY OF FALLS CITY      

By: _______________________ 

Name: _____________________ 

Title: ______________________  

Date: ______________________ 
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	City of Falls City
	Performance Evaluation
	City Manager
	PURPOSE
	The purpose of the employee performance evaluation and development report is to increase communication between the City Council and the City Manager concerning the performance of the City Manager in the accomplishment of his/her assigned duties and re...
	PROCESS
	The City Council shall conduct an annual review and evaluation of the City Administrator’s work performance.  The results of such evaluation shall commend areas of good performance and point out areas for improvement.  It shall also be the basis for c...
	1. If the criteria, standards and policy directives change, a public process is to be followed as outlined in ORS 192.660 (1)(i).
	2. The timeline for the process is as follows:
	INSTRUCTIONS
	Review the City Manager’s work performance for the entire period; try to refrain from basing judgement on recent events or isolated incidents only.  Disregard your general impression of the employee and concentrate on one factor at a time.
	Evaluate the City Manager on the basis of standards you expect to be met for the job to which assigned considering the length of time in the job.  Check (✔) the number which most accurately reflects the level of performance for the factor appraised us...
	Performance Evaluation
	City Manager                  Date:  December 13, 2021
	RATING SCALE DEFINITIONS (1-5)
	Unsatisfactory  (1)  The employee’s work performance in this area is inadequate and definitely inferior to the standards of performance required for the job.  Performance at this level can not be allowed to continue.
	Improvement    (2) The employee’s work performance in this area does not consistently meet the
	Needed standards of the position.  Serious effort is needed to improve performance.
	Meets Job         (3) The employee’s work performance in this area consistently meets the standards
	Standard  the position.
	Exceeds Job     (4) The employee’s work performance in this area is frequently or consistently above the Standard level of a satisfactory employee, but has not achieved an overall level of outstanding performance.
	Outstanding      (5) The employee’s work performance in this area is consistently excellent when compared to the standards of the job.
	I. Performance Evaluation and Achievements

	1. City Council Relations
	A. Effectively implements policies and programs approved by the City Council.
	B. Maintains timely, clear, concise and thorough reporting to the City Council
	C. Accepts direction/instructions in a positive manner and works proactively to research, analyze and respond and/or act within agreed-upon time frame.
	D. Keeps the City Council informed of current plans and activities of administration and new developments in technology, legislation, governmental practices and regulations that may impact the City.
	E. Provides the City Council with clear report of anticipated issues that could come before the City Council
	Comments related to City Council Relations:
	2.   Internal & External Customer Service
	A.  Is courteous and projects a positive public image.
	B. Maintains effective relations with media representatives.
	C. Ensures city staff readiness, responsiveness and resourcefulness to offer excellent service to internal and external customers
	D. Brings positive options and ensures resolution of conflicts and citizen complaints.
	Comments related to Internal & External Customer Service:
	3.    Management/Supervision of Staff
	A. Works well with other employees.
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	against job descriptions and department goals.
	C. Uses effective supervisory skills,
	including appropriate delegation of responsibilities.
	D.  Recruits and hires qualified and effective staff.
	Comments related to Management/Supervision of Staff:
	4.  Leadership
	A. Encourages professional development
	opportunities and plans for staff and Council.
	B. Creates and maintains a culture of customer service, proactive outreach and innovation.
	C. Assists Council in setting goals and objectives that are productive and realistic, while
	reaching towards agreed-upon long-term
	community vision.
	Comments related to Leadership:
	5.   Fiscal Management
	A. Prepares realistic annual budget that reflects
	input from department heads for ongoing programs, program enhancements and/or reallocation in the context of current fiscal conditions.
	B. Seeks efficiency, economy and effectiveness in all departments and programs.
	C. Controls expenditures in accordance with
	approved budget.
	D. Keeps City Council informed about revenues
	and expenditures, actual and projected.
	E. Ensures that the budget supports the City Council’s goals and objectives in a clear manner.
	Comments related to Fiscal Management:
	6.   Personal Traits
	A. Communication:  Ensures both oral and written
	communication is clear, concise and articulate.
	B. Initiative: Proposes, when appropriate, ideas that could  represent new or different ways to advance Council, department, staff or management goals.
	C. Judgment: Exercises good judgment in fiscal,
	personnel and other matters of public concern.
	D. Fairness and Impartiality: Deals with the Council, department heads, and staff in a fair and impartial manner.
	E. Creativity:  Demonstrates a willingness to explore new ways to leverage existing and potential assets.
	F. Professional Development: Seeks and undertakes professional development opportunities that could enhance efficiency, effectiveness and creativity in areas that would benefit the City.
	G.  Professional Leadership: Seeks leadership roles in local and regional organizations.
	H.  Ethics and Morals:  Exhibits high standards of
	personal moral and ethical behavior.
	Comments regarding Personal Traits:
	7.  External Stakeholder Relations
	A. Builds and maintains active partnerships
	with local, regional, state and federal government jurisdictions and agencies.
	B. Builds and maintains active partnerships
	with non-profit and non-governmental organizations.
	C. Builds and maintains active partnerships with private enterprise.
	D. Builds and maintains relationships with members of boards and commissions.
	E. Ensures strategic pursuit of financial resources (grants) from other agencies, including proactive notice to Council of opportunities that may require re-prioritization of goals.
	F. Contributes to good government through regular
	participation in local, regional and state committees and organizations.
	G. Lobbies effectively with legislators and state agencies regarding City programs and projects.
	Comments regarding External Stakeholders:
	II. Notable Achievements relative to performance goals and objectives for this evaluation period:
	III. Summary Rating

	Overall Performance Rating – Considering the results obtained against established performance standards as well as overall job performance, the following rating is provided:
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	Needed          Standards  Standards
	Summary Comments:
	IV. Future Goals and Objectives

	Specific goals and objectives to be achieved in the next evaluation period.
	This evaluation has been reviewed and discussed between the City Council and the City Manager on:
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